MYHHUIIMITAJIBHOE BIO/VKETHOE OBINEOBPA3OBATEJIBHOE YUYPEX/IEHUE
«BPYCOBCKASA CPEJHSASA OBIHIEOBPA3ZOBATEJIbBHASA HIKOJIA»

YTBEPXKXJIEHO
IIpuxka3om u.o. IupeKTopa
MBOY «bpycosckas COLI»
Ne 75 o1 15.08.2024 r.

IHosoxenue
00 3JIEKTPOHHOM KypPHaJie M 3JIEKTPOHHOM JTHEBHUKE
MBOY «bpycosckas COLD»

1. O61mme nosioxeHust

1.1. Hacrosimee mojioxkeHUe 00 OpraHu3amvu padoThl C JJICKTPOHHBIM
xypHaioM B MBOY «bpycosckas COl» (nanee — [lonoxenue) pazpadboraHo B
COOTBETCTBUH C HOPMATUBHBIMU JJOKYMEHTAMU:

®denepanbHbiM 3ak0HOM OT 29.12.2012 No 273-®3 «OO6 o6pa3oBaHuH B
Poccuiickoit @enepaunm.

denepanbHbIM 3akoHOM «O MepcoHanbHbIX JaHHBIX» 0T 27.07.2006 N 152-3

OdenepanbabiM  3akoHOM 0T 27.07.2010 Neo 210-d3 «O6 opranuzamnuu
IPEIOCTaBICHUS FOCYJaPCTBEHHBIX U MYHUILIUITATBHBIX YCITYT

OenepanbHbiM  3akoHOM  OoT 06.04.2011 Ne 63-®3 «O06 »aeKkTpoHHOU
MIOJIITUCI Y,

Pacnopsbxennem I[paButensctBa PO ot 25.04.2011 N 729-P 06 yTBep)x1eHnu
NEpeYHss yCIyr, OKa3blBAEMBIX TOCYIApCTBEHHBIMH ¥  MYHUIUIAIbHBIMU
YUPEKACHUSIMU U IPYTUMU OpTraHU3aIUsIMU,

1.2. TlomoxeHue onpenenseT mnpaBuwia paboThl U €IWHBIC TPEOOBAaHHS IIO
BEJICHUIO AJEKTpoHHOTO KypHaia B MBOVY «bpycosckas COII» (manee —
[Ixomna).

1.3. DnextponHpiM KypHaioM (mamee — OJXK) Ha3pIBaeTCs KOMIUIEKC
IPOrpaMMHO-AMMAPATHBIX CPENICTB, BKJIIOYAIONINN 0a3bl JaHHBIX M CPEACTBA
J0CcTyna U paboThl C HUMU (MPOTPaMMHO-aNMapaTHy0 HHOPACTPYKTYPY, CEPBHUCHI
UH(GOPMAIIIOHHOTO B3aUMOJICUCTBHS).

1.4. DnekTpoHHBIM JOHEBHUK — pazaen XK, npeacTaBistomuil coOoit
WHANBUAYaTU3UPOBAHHYIO BBIOOPKY naHHbIX u3 DK o0 Xome wm pesynprarax
0Oy4YeHHsI KOHKPETHOTO YICHHUKA.

1.5. DX — cpeactBo HWHIMBUAYAJIBHOIO YYe€Ta PE3yJbTaTOB OCBOEHUS
oOpa3zoBarenpHbIX TporpaMMm. OH OTHOCHUTCS K  yd4eOHO-TIeAarormuecKou
JOKyMEHTaIMU. AKKYpaTHOE, TOYHOE U CBOEBPEMEHHOE BEJICHUE €ro 00513aTeIbHO
Ju1sl Kaksioro cotpynnuka IlIkomsl, B 003aHHOCTH KOTOPOTO BXOAUT padota ¢ DXK.
JlocTyn K TepCcOHAIbHBIM CTpPaHUIIAM JTHEBHUKA WMEIOT POIUTENH (3aKOHHBIC
MpeCTaBUTeNN) oOydJaromerocs, oOydatomuiics, aaMuHucTparus IIkoms
(nupektop IKoJibI, 3aMECTUTENIN AUPEKTOPA), YUUTEINSI, KIIACCHBIE PYKOBOAUTENH;
agmuHucTparop K.



1.6. [Ipunuunamu padotel ¢ DK ABIAOTCS:

¢ COOJTIOJIEHNE TIPAB U CBOOO]T yYaCTHUKOB 00pa30BaTEIbHBIX OTHOLLICHUH;

¢ JOCTOBEPHOCTh U MOJHOTA HH(OpMaLUH, coaepxamerica B 9K;

o yHU(QUKaLUA JaHHBIX, cojepxkamuxcs B DX, W JOKYMEHTHPOBAaHHOM
uHpopmarmu Ikonsr;

e 3aIIMTA JAHHBIX, coAepxkammxcs B XK, OT HeEmpaBOMEpPHBIX W
IIPOTUBOIIPABHBIX ACHCTBUN.

1.7. Benenue 3neKTpoHHBIX (POpM yyeTa 0Opa3oBaTENbHON AESITEIBHOCTH U
pe3yapTaToB oOpaszoBaTesbHOM nearenbHocTH (DXK) siBisieTcsl COCTaBHOW YacThIO
paboThI MO BEJIEHUIO JIEKTPOHHOT0 TOKyMeHTooOopoTa B [1Ikoe.

1.8. 2K saBnsercs wyacthto  uH(popmanmoHHOW — cuctembl  Illkosnbl.

1.9.®yHkuMOHMpOBaHKE W  UCNOJb30BaHuEe K  OCyHIECTBISIETCS B
COOTBETCTBMM C JEHCTBYIOIIMM 3aKOHOJaTeNbcTBOM P®, B TOM uyucie
®enepanbHbIM 3aKOHOM OT 27.07.2006 Ne 152-D3 «O nepcoHanbHbIX TaHHBIX».

1.10. OrtBercTBeHHOCTh 3a (QyHKIMOHUpOBaHHEe X U KOHTpoib 3a
NPaBWIBHOCTBIO €r0 BEACHUS BO3jararorcs Ha aupekrtopa Lkomibl u 3amecTuTens
JTUPEKTOpa MO Y4eOHO-BOCITUTATENBHON padoTe.

2. Haznayenue K

DX ucnonb3yercs 715 pelieHus CAeayoNuX 3a1au:

2.1. Co3nanue/BBOJI, CUCTEMATU3AIIMS, UCTIOJIb30BAaHUE U XpaHEHHUE JAHHBIX O
Xojie oOpazoBaTenbHON AesTenbHocTH B [lIkone, B ToM ymcie 00 ycreBaeMOCTH U
MIOCEIIAEMOCTH yUYaITUXCS.

2.2. Odopmienne wunboOpManuu, XpaHsiieics B 0a3e JaHHBIX B BHJIE
JIOKyMEHTa Ha OyMa>KHOM HOCHUTEJE.

2.3. OOecnedyeHue OMEPATHBHOTO  JOCTYyMMa  poOAUTENeH  (3aKOHHBIX
npeacTaBuTenei) odydaromierocs, agMuHUCTparuu konsr (qupexktopa IlIkosl,
3aMeCcTUTeNIb AupekTopa 1o YBP), yumrenei, KIacCHBIX PYKOBOAMUTEIECH K
OTMETKaM 3a BECh IEPUOJI BEICHUS JKypHaJia [0 BCEM MPEeIMETaM B JII000e BpeMmsi.

2.4. ABromMaTuzanMs CO3/IaHHS OTYETHOM JOKYMEHTAllUM YYUTENeH W
aMUHUCTPAIUH.

2.5. CBoeBpeMEHHOE nH(hOpPMHUPOBaHUE poauTene (3aKOHHBIX
IpeICTaBUTENIEH) 10 BOMPOCAM YCIIEBAEMOCTH, MHAMBUAYAIbHBIX PE3yJIbTaTOB H
IIOCEIIAEMOCTH UX JIETEH.

2.6. MadopmupoBaHrne ydamuxcsi 0 Xojae 00pa3oBaTeNbHON eATeIbHOCTH
MOCPEZICTBOM AaHHBIX B DXK.

2.7. Kontponb 3a peanuzammeil 00pa3oBaTeIbHBIX MPOTpamMM, B TOM YHCIE
y4er:

o IPOBEJICHHBIX 3aHATHUH;

o TOMAIIHUX 33JJaHUI U 00beMa HArPy3KU Ha 00YYaIOIIUXCS;

e PE3yJTBTATOB  OCBOCHHUS  OOpa30BaTENbHOW TMPOTPAMMBI  YUAIIHUMHUCS
(ycreBaemocTh);

¢ TTOCEIIAEMOCTH 3aHATUN yUAITIMUCS;

o TMHAMUKH YCTICBAEMOCTH YYAIIUXCS;

o peas3aIuu 00pa3o0BaTEIIbHON TPOTPAMMBEI.



3. lIpaBuia padortel ¢ K

3.1. Bemenne DX o00sg3aTenbHO IS KaXXKAOrO Iemarora, KIacCHOI'O
pyKOBOIMTENS, a Takke TexX paboTHukoB Illkonmbl, B 4bM (YHKIHOHATHHBIC
0053aHHOCTH 3TO BKJIIOYEHO.

3.2. TlognepkaHue B aKTyaJIbHOM COCTOSSHUM WHGOpMAIU, XpaHsIencs B
6a3e gaHHBIX DK, ABIgETCS 00SI3aTECIBLHBIM.

3.3. VYdyer peanuzanuu 00pa3oBaTENbHBIX NPOTrpaMM M OCYIIECTBICHHS
o0pa3oBaTeILHOM JCSITEIIBHOCTH BEACTCS BCEMH IEIarorMueCKUMH PabOTHUKAMHU
[TkoJbL.

3.4. PactipesienieHre 3aHATHI 0 TIPEIMETaM M 3aKPCIICHUE WX 33 YUUTCIISIMU
OCYIIECTBJISIETCSI HAa  OCHOBAaHMM  y4eOHOro IJlaHa MW pacrhpeiesieHus
Nearoruaeckoi Harpy3KHu.

3.5. Beox B DX nmar mpoBeeHUs 3aHITHH B COOTBETCTBHUH C PACIHCAHHEM
3aHATHH, TEM YPOKOB, 3aJIaHHBIX JOMAIIHUX 3aJIaHWA, OTMETOK OOYyYaroniuxcs U
CBEJICHUH 00 OTCYTCTBHHM YYaIIUXCS HA YpPOKaX OCYIIECTBISACTCS YUYUTCISIMHU
€KEeTHEBHO.

3.6. Baecenue B DK nndopmanmm 06 oTMeTKax 00ydarouXcsi U CBEJICHUN O
NPHUCYTCTBUN/OTCYTCTBUHU yUaIIMXCS JTOJDKHO TPOU3BOJUTHCS B JICHb MTPOBEICHHUS
3aHSITHSL.

3.7. llkonma rapaHTUpyeT YydYallUMCS ¥ UX POJAUTENSIM (3aKOHHBIM
NPEJICTABUTENSIM) BO3MOKHOCTh ONEPATUBHO MOJYyYaTh MHPOPMALMIO O TEKYIIEH
yCIIEBAEMOCTH U MOCENIaeMOCTH yyaterocs uepe3 K.

3.8. IIpu Benennn DK kaxkapIM nieAaroroM (y4ureaeM) T0JKHO COOTI0AThCA
€AMHO00pa3ne 3aroJIHeHUS JKYPHAJOB B YacTH TEM IPOBEJCHHBIX YPOKOB (B
COOTBETCTBHM C paboyeil mporpamMmoil Mo MpeaAMETY), BBHICTABICHHBIX OTMETOK,
IIPOITYCKOB YPOKOB U 3aMKCeil O JOMAIlIHEM 3aJaHuH.

3.9. Tlonp3omarensm DK 3ampemiaeTcs mepeaaBaThb CBOUM IEPCOHATbHBIC
PEKBHU3UTHI TocTyma K XK Apyrum numam.

3.10. Corpynnukam Illkonsl 3ampemaercs ponyckath ydammuxcsi [konsr
pabote ¢ D)K.

3.11. JlocTynm COTPYAHHMKOB IIKOJBI, OOYYAIOMIMXCA W WX POAUTENEH
(3aKOHHBIX  TMPEACTAaBUTENEH K  JJICKTPOHHOMY JKypHIy W  JHEBHUKY
NPEIOCTABISIETCS MCKIIOUMTENbHO dYepe3 apropm3anuio B DenepanbHOM
rocyJapCTBeHHOW MHGPOpPMAIMOHHON cucteme «EnuHas cuctema uaeHTH(GUKAIUn
U ayTeHTHQUKauuu B UHOpacTpykType, obecrneuuBaronieii uHGOPMAIMOHHO-
TEXHOJIOTUYECKOE B3aUMOICHCTBIE MH(POPMAITMOHHBIX CUCTEM, HCTIOIB3YEMBIX IS

IPEIOCTaBICHUS TOCYJAapCTBEHHBIX M MYHHIIMIIAJBHBIX YCIYr B AJIEKTPOHHOMH
dbopmey» (TOCYCIIYTN).

4. IlpaBuiia BeJleHUA y4eTa yCIeBAeMOCTH H MOCEIAeMOCTH y4AIUXCS

4.1. PaGoTa yuuTes 0 BEICHUIO JAHHBIX TEKYIIEH YCIIeBAEMOCTH Y4aIllerocs
OCYIIECTBIISACTCS yepes I'ncC «CeTteBoit ropo»



4.2. Yuutenb B COOTBETCTBMM C pAacHHMCaHHEM 3aHATUM BHocUT B OXK
CIIEIyIOIINE JJaHHbIE: TEMY YpPOKa; OTCYTCTBUE YYAIMXCSA; OTMETKU Yy4alluxcs;
JIOMaIllHEE 3a/1aHHE.

4.3. Yuurens BHOCUT B DK 3anuch 0 MPOBEACHHOM 3aHATUH 1O (PAKTy B ICHBb
IPOBECHUSI.

4.4, Yyutenb, 3aMEHSIOIIUNA OTCYTCTBYIOLIEIO YUHUTENs, Ha Bpems (IaTy)
3aMeHbl ToiydaeT noctyn K OJK Ha CTpaHMIE OTCYTCTBYIOLIETO YUMTENS U
3aMOJIHSET €r0 B YCTAHOBJIEHHOM HOPSJIKE.

4.5. Yder pe3yJlbTaToB yCIIEBAEMOCTH YUALUXCSL:

o PE3yJbTaThl y4E€OHOU AESITENIbHOCTH OLEHMBAIOTCS HAa OCHOBAHHUU YCTHBIX
OTBETOB  (BBICTYIUICHHWH) ydYalllMXCs, NHUCBMEHHBIX pPabOT, MNPAKTUYECKOM
NEeSATENbHOCTH yUallUXCS;

¢ OTMETKH 3a YCTHBIE U MUCbMEHHBIE OTBETHI BHICTABIISIIOTCS B KOJIOHKY 32 TO
4KCII0, KOTJIa MPOBOAMIACH padoTa;

¢ B KJIETKaX JIJI1 OTMETOK yYUTEIh UMEET MPaBO 3aMUCHIBATh TOJIBKO OJUH U3
CIENYIONINX CHUMBOJIOB: «2», «3», «4», «5», OTMETKy 00 OTCYTCTBUU WJIU
ono3nanuu. OTMeTKy «l» (€auHUIly) HE BBICTABIAIOT. JlOMyCTUMO CTaBUTh
HECKOJIbKO OTMETOK B OJIHY rpady 3a MUCbMEHHBIE PabOThl YUUTENIM PYCCKOTO
A3bIKa U JINTEPATYPHI;

¢BO BpeMsS KOHTPOJBHBIX MEPOINPUSATUNA, TMPOBOJAUMBIX YUHUTEIEM B
COOTBETCTBHUM C TEMAaTHYECKUM IUITAHUPOBAHHEM, OOSA3aTEIbHBIM YCIOBUEM
ABJIIETCSI BBHICTABJIEHWE OTMETOK BCEM Y4YalllUMCS, NMPUCYTCTBYIOIIUM Ha YpOKE
(uckirovast ciiydad, KOIJIa Y4YalllMidcs JOJIT0€ BpeMsl OTCYTCTBOBaJl IO
yBOXHUTEIbHOW  TpuuuHe (Hampumep, 1O  OOJIe3HH), TMOJITBEPKICHHOU
COOTBETCTBYIOIIMMHU JIOKYMEHTAMHU );

¢ OTMETKHM BBICTABIISIIOTCA B rpade TOTO AHS, KOTJAa MPOBOAWIACH JTaHHAS
pabora;

¢ OTMETKHM 3a MUCHBMEHHYIO PabOTy MPOCTaBISIOTCS B CPOK HE Ooyiee Tpex
pabouux THEeW ¢ MOMEHTA €€ HAMCaHUs YYallluMUCS;

4.6. YueT nocemnaeMoCT! yJaluxcs:

o YUUTEINb 0053aH Ha KaXXJIOM YPOKE OTMEYaTh OTCYTCTBYIOIIUX YUAIIHXCS;

e IPY OTCYTCTBHHM YHYalllerocsi Ha YpoKe yuuTenb npoctanisieT «HesaBkay», ecin
YUYEHHK OTCYTCTBYET IO HEYBaXHUTENbHOM npuunHe, «[Ipomyck», eciau mo
YBOKHUTEILHOU NpuunHe, «boieeTy, ecnu mo 00J1e3HU;

o yUaIIUeCs, HMEIONINEe MEIUIIMHCKYI0 CIIpaBKy 00 OCBOOOXXIEHUU OT
($u3nYecKuX Harpy3o0K, TOJKHBI IPUCYTCTBOBATh HAa YPOKaX (pU3NUECKON KyIbTYpHhI
Y BBIINOJIHATh UHANBUIYAJIbHBIE 3aJaHUS.

4.7. OdbopmiieHHE TEMBI YPOKa:

paboTa yuuTens MO BEACHUIO ydYeTa BBINIOJHEHHUS Y4YEOHBIX NpPOTrpamMm U
OPOBEJIECHHBIX  3aHATUM  OCyllecTBisieTcs B pasgene  «Tematmyeckoe
IUTAHUPOBAHUEY;

¢ B HayaJie y4eOHOT0O roJja YYUTEIb BHOCUT TEMATHYECKOE TUIAHUPOBAHUE I10
npeaMery B pazaen «TemaTuueckoe IUIAHUPOBAHUE» HA CPOK OT OJHOU yueOHOMU
4eTBEPTH 10 roaa. Eciu yuuTenb UCIBITHIBAET TPYAHOCTH IIPU BHECEHUU B )KYpHAaJI
TEMaTHYECKOTO TUIAHUPOBAHUsSA, OH MOXeT 3anoiHuTh (aiin Microsoft Excel no



YCTaHOBJIEHHOHN (popMe U nepeaaTb aiMuHucTpaTopy XK 4511 UMIOPTUPOBaHUS B
2X;

o yunTesib BHOCUT B DK 3amuch 0 TeMe ypoka o ¢akTy B IeHb MPOBEJCHUS;

e3anuch B DK JOJDKHA COOTBETCTBOBATH TEME IPOMJIEHHOTO Ha YPOKE
Marepuaia.

4.8. JlomarnHee 3a1aHue:

yuutesb BHocUT B DK wuHpOpMalnuioo o JJAOMallHeM 3aJaHud B JICHb
IPOBEICHUS 3aHATHUS:

o B rpade «Jlomaminee 3aanue» GUKCUPYET COACPKAHUE 3aJIaHUs], CTPAHUIIBI,
HOMEpa 3a7a4 U YNPAKHEHUH C OTpakeHHWEeM CIHenu(pUKU JIOMallHe paboTh
(TIOBTOPUTH..., COCTABUTH TUIaH, TAOJHUIlY, BOIPOCHI U T. 11.);

« 0OpMIISIET IOMAIITHEE 3aJJaHie TBOPUYECKOTO XapaKTepa, Halpumep, caeaaTh
PUCYHKH, HamucaTh COUYMHEHHE, B rpade «JlomamiHee 3amaHue» CIEIYIOMIUM
obpazom: «TBopueckoe 3a7jaHne: BBIMOIHUTh PUCYHOK K CKa3Ke...»;

« BHOCHUT 3anuch «HauBuayansHoe 3ananue» B rpady «JlomarnrHee 3aianue»,
€CJIM TIpeiIaraeT y4amumMcsl MHIUBUIYalIbHbIC 3a/JaHNS;

« HE 3aJ1a€T JOMAIIIHEE 3a/IaHUE U BHOCUT B TI0oJIe «JloMaliHee 3a1aHue) 3anuch
«He 3amaHow;

e HE 3aJIaCT JIOMAIIIHEE 3aJaHuEe II0CJe KOHTPOJBHBIX MEPONPUITHH, Ha
KaHUKYJIBI.

4.9. BeicTaBieHHe UTOTOBBIX OTMETOK:

¢ B KOHIIE OTYETHBIX NIEPUOJIOB YUUTENh BBICTABIAET OTMETKU ydamumcs 2-9
KJIaCCOB 3a u4eTBepTh, roja; 10-11 kmaccoB 3a mosiyrogue, roj B CpOKH,
onpenesieHHble TupeKTopoM LKoIbl, HO HE TO3/IHEE YeM 3a ABa AHS JO OKOHYAHUS
y4eOHOr 0 IepHoIa;

o NI1 OOBEKTUBHOW aTTECTAllMM OOYYAIOIIUXCS 32 YETBEPTh M TOJIYTOAue
yuuTenab 00s3aH BBICTaBUTH B D)K HEe MEHee TpeX OTMETOK IMPHU OHOYACOBOU
HEJEJIbHON Harpy3Ke Mo MpeaIMeTy, U He MeHee 5-7 0TMETOK IpH y4eOHO# Harpy3Kke
JBYX U 00Jiee 4acoB C 00s3aTEIBbHBIM YYETOM KadeCTBa 3HAHUIN 00YYarOIIUXCS 110
UCbMEHHBIM, JJAOOPATOPHBIM U MPAKTHYECKUM paboTaM.

5. DyHKUMH U IeATeJIbHOCTH Mosib3oBaTeseii K

5.1. ITonb3oBarensamu XK ABistOTCA:

o anmuaUcTpanus Hkomner: aupextop LlIkonsl, 3aMecTUTENN AUPEKTOPA;

o II€JIarOTU;

¢ KJIACCHBIE PYKOBOAUTEIIH;

o TUCTIETYEP 00PA30BATEIBHON ACATEIBHOCTH;

o aMuHUCTpaTOp DXK;

o CIICIIUATIUCT KaaApOBOH ciryk0bI [1IkobI.

5.2. Yyammecs W WX POAWUTEIN (3aKOHHBIC TPEICTABUTEIN) SIBISIIOTCS
M0JIb30BATEISIMU 3JIEKTPOHHOT'O THEBHUKA.

5.3. Jupexrop IlIxombr yTBEpKIaLT:

 YICOHBIH TIJIaH;

o [1€JIarOTMYECKYI0 HArPY3KY Ha YETBEPTH (MOTYroaue/ydeOHbli rox);

e PACIIMCaHUE 3aHSTHIA;

¢ CIIMCOYHBIN COCTaB yyamuxcs kiaaccoB [Ikombr;



¢ CITUCOK KJIACCHBIX PYKOBOJMTENEH.

5.4. 3amecturenu nupekropa Llkosbl mo yueOHO-BOCIUTATENBHOM padoTe:

e  OCYUIECTBJISIIOT HEMOCPEACTBEHHOE PYKOBOJCTBO CHCTEMOM pabOTHI IO
BeJieHHIO DK

e  I10 OKOHYAHUH YYEOHOTO roja rnojydaet y aiMUHUCTpaTopa konuu DK Ha
AJIIEKTPOHHOM HOCHTENE HH(pOpMaIuu

e  TIPOBEpPEHHbIE Ha paboTOCrOCOOHOCTH TBepAble kKomuu XK 3aBepser
MOJAMKUCHI0, pacIuGPOBKOM MOAMUCH U JATOM;

e  OCYUIECTBIISIET KOHTPOJIb 32 CBOEBPEMEHHOCTbIO OTPaXKEHMSI B KypHaje
pacruca”us ¥ y4eTOM 3aMEILICHHBIX U MPOIYIIIEHHBIX YPOKOB (3aHSATHH).

¢ CBOEBPEMEHHO MPEOCTABIIAIOT AUCIIETUEPY 00Pa30BaATEIBHOTO YUPEKICHUS
naHHble 11 3anojHeHus DXK: cxemy 00yudeHHs], CIIMCOK M3Yy4aeMbIX JUCIUILINH
(mpeaMeToB) ISl KaKJIOro KJlacca/TpyIbl, CBEJICHHUS O TMepuoiax OOydeHHs U
aTTECTallUM U T. [I.;

¢ I0 OKOHYAHWUW YETBEPTEH M TOJYrOJAWM COCTaBISIOT OTYETHI MO paboTe
yuurenen ¢ 9XK;

¢ 0 OKOHYAHUHU y4E€OHOTr0 roja KOHTPOJUPYIOT pacriedatrky JaHHbix DK ¢
pe3yabTaTamMu 00y4eHHsl B yUeOHOM TO/ly (MTOTOBBIMU OTMETKAMH) IO KJlaccaM U
PaBUIIBHOCTh UX 0OPMIICHHS KIIACCHBIMH PYKOBOJIUTEIISIMH;

¢ UH(QOPMHUPYIOT TIEAATOTOB O BBISBICHHBIX OIIMOKAX, TOMYIICHHBIX UMU TIPH
pabote ¢ 9XK;

¢ OCYIIECTBIISIIOT KOHTpOJIb 3a peanuzanueit ®I'OC HOO, OO0 u COO; 3a
BBIMIOJTHEHWEM y4eOHBIX IUIAHOB;, MPOTHO3MPOBAHMEM XOJa, pa3BUTHS W
pe3ynbTaToB  00pa3oBaTEeNbHON JEATEIBHOCTH IO KJaccaMm; MPaBUIbHOCTHIO
BeneHuss OXK; CBOEBPEMEHHOCTBHIO OTPAXKEHUS B IKypHajJe pacluCaHus;
3aroJHEHUEM KypHAJla MeIaroraMu; CBOEBPEMEHHOCTHIO BBICTABICHHSI OTMETOK U
pPE3yNbTATOB 3aHATHH; HAMOJIHAEMOCTHIO OTMETOK; OTPa)KEHHEM IMOCEIIaeMOCTH
3aHATHI; CBOEBPEMEHHBIM  3allOJHEHHEM  pasfena JOMalllHUX  3aJaHui;
COOTBETCTBHEM JIOMAITHUX 3aIaHUI TPEOOBAHUSIM IO COJEPIKAHUIO  00BEMY.

5.5. Yuurens (megarorudeckuii paboTHHK):

e oTpakaeT B 2K Xxo1 oOpa3oBaTebHOM JIEATEILHOCTH B COOTBETCTBUM C
o0pa3oBaTeIbLHOM MPOTPaMMOil 1 YI4EOHBIM IIJIAHOM;

¢ ©KEJHEBHO BHOCHUT B >KypHaJl CBEJICHHS O 3aHATHUSAX MO MpEeaMETy (Temax
YPOKOB, 3a/IaHHBIX JOMAITHUX 33/IaHUSX);

o olIcHUBACT A(P(PEKTUBHOCTh W PE3YJIbTATUBHOCTh OOYYCHHS YUALTUXCS IO
npeameTy (Kypcy, MporpaMMme), YYUTHIBasi OCBOCHUE 3HAHUW, OBJAJCHUE
YMEHUSAMH, Ppa3BUTHE OINbITAa TBOPUYECKOW JEATEIbHOCTH, IMO3HABATEIBHOTO
UHTEpECa y4Jallnxcs;

¢ BHOCUT JJaHHbIE 00 YyCIIEBAEMOCTH YYalllUXCS, CBOEBPEMEHHO MPOCTABIISIET
MOJIyYEHHbIE YYEHUKAMH OTMETKH, B TOM YHCII€ YETBEPTHBIE (IOIYTrOJOBBIE) U
rOJIOBBIE;

¢ OTMETKH 32 MUCbMEHHBbIE Pa0OThI BHICTABIISIET B CPOKH, MPETyCMOTPEHHBIE
HOpPMaMU UX MPOBEPKHU, HO HE MO3/JHEE TPEX JHEH C MOMEHTA ITPOBEACHUS PaOOTHI;

¢ 3AaHOCHUT CBOEBPEMEHHO JAHHBIE O MOCEHUIAEMOCTU YYalIUXCs, BBIMOIHEHUU
JIOMAaIITHUX 3aJaHUH;



o 3anonHsgeT K Kak 3aMelarmil yuuTenb (BBOAUT JaHHBIE O IPOBEACHHOM
YPOKE) B YCTAHOBJICHHOM TMOPSIIKE MPU OCYIIECTBICHUU 3aMEHBI.

5.6. KnaccHble pyKOBOAUTENH:

¢ KOHTPOJIMPYIOT aKTYallbHOCTh WH(OpManuu 00 ydamuxcs, POJUTENAX U
CIIMCKaxX CBOEro Kjacca W HMHOOPMUPYIOT JAUCIETYepa 00pa3oBaTEIHLHOTO
YUPEKIEHUS O JTIOOBIX U3MEHEHUSIX, BHECEHHBIX B KypHAJI,

e 3aMOJHSIOT B Hauajie y4eOHOro rojia pazzaen «JIuct 310poBbsi»: CBeIeHUsS 00
AHTPOIIOMETPUUECKUX  JAHHBIX  OOyd4aloluXxcsi, Tpynmne  370pOBbs,
MEIUIIMHCKON TpYyIe s 3aHATUM (PU3UYECKOM KYIbTYpOil, HOMEpe
HeoOXoauMoOM yueOHOM Meben, a TaKKe METUIIMHCKUE PEKOMEH 1A H;

o o0ecrmeunBalOT aKTyaJbHOCTHb JaHHBIX pazfena DX «Jluct 3m0poBbs» B
TE€YEHHUE roja.

¢ AHAJIM3UPYIOT YCIIEBAEMOCTh U MOCEIIAEMOCTh YPOKOB YYAIIUMHUCS CBOETO
KJ1acca;

¢ KOHTPOJIMPYIOT CBOCBPEMEHHOCTH 3allOJIHCHUSI M BHECEHHUS IeJlaroraMmu
JAHHBIX 00 YCTIEBAEMOCTH M MOCEIIAEMOCTH YUalIuXcsi CBoero kiacca B 92X

e UHQOPMHUPYIOT pOAUTENIEH 00 YCIEBAEMOCTH W TIOCEIIAeMOCTH JeTei
MOCPEJICTBOM OTYETOB, CHOPMHUPOBAHHBIX HA OCHOBE JIaHHBIX DK, B TOM uuce 1o
3anpocam poauTelei;

¢ BHAKOMAT YYAIIMXCS M HUX POJUTENICH C HOPMATUBHBIMH JOKYMEHTAaMH,
JOKaJbHBIMA aKTaMH M  HMHCTPYKUUSMHU, PEMVIAMEHTUPYIOUIUMU  MOPSAI0K
ucronb3oBanus IK;

o IPEAOCTABIISIOT 0 OKOHYAHUU KAXKJIOM YETBEPTH 3aMECTHUTENI0 JUPEKTOPA
1o y4eOHO-BOCIIMTATENIbHONH paboTe OTYETHI 00 YCIEBAEMOCTH U TOCEIAEMOCTH
y4daluxcs Kiacca;

¢ OPraHU3yIOT ONEPATUBHOE B3aMMOJECHCTBUE MEXAY ydallUMHUCA Kiacca, ux
poAMTENSIMU  (3aKOHHBIMHM  MPEJCTaBUTEISAMH), aAMuHUCTpauue Ikonbl u
IeJaroraMu ¢ NoMoIe0o 9)K;

¢ KOHTPOJHUPYIOT €XKEIHEBHO PETUCTpAIHIO (aKTa MPUCYTCTBUS/OTCYTCTBUS
y4alllerocsi Ha 3aHATUSX.

5.7. 3amectutensb aupekropa no Y BP, orBeTcTBeHHBIN 32 Beaenune DXK:

¢ BBOJIUT ¥ KOHTPOJIUPYET aKTYaJIbHOCTh JaHHbIX yuamuxcs [konsl (O. U. O.,
TOJl POXKICHHsI, IOJI, KOHTAaKTHBIE NaHHbIE, N00aBieHHE (HU3UUYECKOTO JUIa B
rpyniny «Y4YeHUKW», HA3HAUYCHHE YYETHBIX JaHHBIX MJI1 BXOAAa B 3JIEKTPOHHBIN
nHeBHUK) (pa3nen DK «YueHukmn»);

¢ BBOJIUT U KOHTPOJIMPYET AKTYaJbHOCTh HAHHBIX O POAUTENSAX (3aKOHHBIX
npeacraButensax) ydamuxes (. M. O., creneHb pojcTBa, KOHTAKTHBIC JaHHbBIE,
nobapnenne (usudeckoro ymma B Trpynny «Pomgurenny», mpuBsizka poguTens K
npoQuiIt0 y4eHWKa, HA3HAUYCHHWE YYETHBIX JAHHBIX IS BXOJa B AJIEKTPOHHBIN
nHeBHUK) (pa3aensl DXK: «DPuszndeckue Tuna», «Y YUeHUKN);

¢ BBOJIUT M KOHTPOJMPYET aKTyalbHOCTb JAHHBIX O JBUKEHUU YyYallUXCs
(pazmen DX «llpukasbl O ABUKEHUSIX KOHTUHIE€HTA»), DJIEKTPOHHBIA MEPEBOJ
yyalluXxcs U3 Kiacca/Tpymibl B KIAcC/TPyNy Ha OCHOBAaHUU MPUKA30B TUPEKTOpA
[IxoibrI;

« popmupyet B 9K cnucku kinaccos (pazaen DK «Knacce»);



o popmupyer B DX cnucku y4deOHBIX Tpynn B paMKax Kiacca/mapaienn
(paznen OXK «I'pymnmbel 00ydeHHs»), OTpakaeT HM3MEHEHHs B CIHCKax Trpynmn
(3auncneHue, BbIOBITHE, IEPEBOJT yUALTUXCH);

¢ BBOJUT JAaHHbIEe Uil popmupoBaHus B DK yueObHoro miana (pasgen 2K
«Y4eOHbIH TI1aH);

e HA3HAYACT YyUYUTENeW MO TMpeaMeTaM JUisl KaXJIOro Kiacca/Tpymnmbl B
COOTBETCTBUHM C YUYCOHBIM PACTTUCAHUEM;

¢ HACTPAUBAET CXEMbI OOYUECHHUS ISl HAYaIbHOM, OCHOBHOM M CPEIHEH IIKOJIBI
(pazaen DK «I['padux 00ydeHHs»): CIIUCOK M3yYaeMbIX TUCHMIUIMH (TIPEIMETOR)
JUTISL KQXKJIOTO KJlacca/TPyIIbl, Iepuoa oOydeHus, Mepruo;] aTTeCTallui, KaHUKYJIbI,
yueOHasi HeJlelsl, IePEHOCHI MTPa3JHUKOB;

o bopmupyer B DK CHUCOK KJIACCHBIX PYKOBOAUTEIEH U KOHTPOJUPYET
aKTyaJbHOCTB JaHHbIX (pazaen DK «Ha3zHaueHue KI1acCHBIX PYKOBOIUTENCH);

« 3anoJiHsieT rpaduk sk3aMeHoB (pasnen DK «['paduk sk3aMeHOBY);

¢ BBOJUT JIaHHBIE 00 oOpraHuzaluu 3aMeH mpenonaBatenedt (pazmen 2K
«3ameHa npernojaBaTenen»);

¢ 3ATIOJIHSICT TEMAaTHYECKWE IUIAaHUPOBaHUS M0 mnpeaMeram (paszzmen XK
«KanennapHo-TeMaTH4eCcKre MIaHbD»);

o pactipenienisieT y4eOHYI0 Harpy3Ky COIJIaCHO ydyeOHOMY IJIaHy B
COOTBETCTBUM C YTBEP)KJICHHBIMH CIUCKAMH YUHUTEJICH-TIPEIMETHUKOB, KJIACCOB,
yueOHbIX Tpyni (pazaen XK «Pacrnipenenenue Harpy3km»);

¢ BBOAUT JaHHble U ¢GopmupyeT B DK OCHOBHOE M CKOPPEKTHPOBAHHBIE
pacnucaHus 3aHATUN Ha y4eOHbIN niepuo (4eTBEPTh, MOJIyroaue, roa) (pazaen 9K
«Pacrniucanue 3aHATHID).

¢ 3aKpBIBAET TPEIbIAYIIUN Y4eOHBIH TOJ, OTKPHIBAET HOBBIM Y4YEOHBIA TOJ
(ycTaHoBKa/miepeBOJi B HOBBIM y4eOHbIH TOn — pazgen OIXK «Hacrtpoiika
porpaMMBbly», Tojipasael « Texkyiuid y9eOHbIN roay);

e Ha3Ha4aeT mnoib3oBarenel DK, TO ecTb HaJenseT mpaBaMU IOCTyIa IpHU
OTKPBITUM HOBOTO Y4YeOHOro TOJa B COOTBETCTBHM C YYE€OHBIM ILJIAHOM,
pacnucanueM, npukazamu aupekrtopa [Ikomsr;

 YCTAHABIIMBAET pacnucaHue 3BOHKOB (pa3aen DK «PacnucaHue 3BOHKOBY);

s oOecrieunBaeT B3ammojelicTBue DK U CMEKHBIX CHCTEM, BBIOTHSIET
pEe3epBHOE KOMUPOBAHUE TAHHBIX;

« KOHCYJBTUPYET NoJib3oBateiel DK mo Bompocam paboThI ¢ HUM;

¢ OCYIICCTBIISIET TEXHUYECKOe oOchmykuBanue O, B TomM dwmcie
yCTaHABIMBAET OOHOBJIEHUS KOH(DHUTypaluu; €XKEeTHEBHO MPOBOJHUT PE3ePBHOE
KOMMpoBaHWe 0a3 [JaHHBIX; YAAISIET TOMEYEHHbIE OOBEKTHl; HACTPaUBAET
(cMHXpOHU3UPYET) JaHHbIE MKy DK U 2JIEKTPOHHBIM;

¢ OCYILIECTBIISIET aIMUHUCTpUpOBaHue IK;

e pa3rpaHUYMBAECT MpaBa AOCTYIIA MMOJIb30BaTEIEH B COOTBETCTBUU C LEISIMHU U
3aj1auamMu 00pa3oBaTENbHOM AEATEILHOCTH U yUeOHON HArpy3KH Me1aroros.

5.8. CrienmanucT KaapoBOi CITY>KOBI BBOJUT U KOHTPOJIUPYET aKTyaTbHOCTh
JAHHBIX:



¢ 0 MEJAaroruveckux cotpyaHukax Ikombl: mpueM Ha paboTy, YBOJbHEHUE,
MepeBo/i, Ha3HAYCHHUE JOJIKHOCTU (OCHOBHOM U IO COBMECTUTEIBCTRY);

o CIUCKHU COTPpYAHUKOB 11IKOIIBI, X JTOJKHOCTH, B TOM YUCJIE PYKOBOAUTEINEH,
rpadux paboTHlI.

5.9. Cexkperapp (pedepeHT) ocyuiecTBisieT (HOPMUPOBAHHE TPUKA30B O
JBIDKCHUM ydaluxcs (3auuciieHue, BBIOBITHE, OKOHYaHUE Y4eObl, MEpEeBOJ B
JPYroM Kjacc/rpynmy).

5.10. Yyammuecs IIkonsl u ux poautenu (3aKOHHbIE MPEICTABUTEIN) UMEIOT
CJIeIyIOIIMe BO3MOKHOCTH MPH MOJIb30BAHUU 3JIEKTPOHHBIM JTHEBHUKOM:

¢ MIOJIYHYAIOT UH(POPMALIHIO O JOMAIIHUX 331aHUAX;

o IOJIYYAIOT JIaHHBIE OO0 YCIEBAEMOCTH OOYy4Yaromuxcs (BBICTABJICHHBIX
OTMETKax).

6. [IpaBa noan3oBartenei K

6.1. Bce monb3oBaTenu DK MMEIOT paBO UCIOIB30BaTh €r0 B €XKETHEBHOM
pexuMe. VckimoueHueM sIBISETCS MTPOBEJCHUE TEXHUYECKHX paldOT, KOTOPHIC
MOTYT TPOBOJIUTHCSI B CPOK HE Oojiee CYTOK C YBEJIOMJICHHEM IOJb30BaTeNeH 3a
HEJEJI0 10 Havasa padorT.

6.2. KnaccHple pyKOBOJAUTEIN UMEIOT NPaBO WH(DPOPMUPOBATH POAUTENCH O
COCTOSIHUM  yCIIEBAEMOCTH M TMOCEHIaeMOCTH MX JEeTel uepe3 OTYETHI,
chopMHpoOBaHHBIE HA OCHOBE JaHHBIX DK, M0 HEOOXOAUMOCTH.

7. OTBEeTCTBEHHOCTH NOJIb30BaTeaed K

7.1. Bce nonp30BaTean HECYT OTBETCTBEHHOCTh:

« 32 HapymieHue Tpedboanuit MeaepanpHOro 3axkoHa ot 27.07.2006 Ne 152-03
«O TepCOHANBbHBIX TAHHBIXY;

¢ pa3riiaieHrne CBOMX YUYETHBIX JAHHBIX (JIOTHH, MapoJb);

¢ HApYIICHUE TPEOOBAaHUN HOPMATHUBHBIX MPABOBHIX TOKYMEHTOB, B TOM YHCIIC
JOKQJIbHBIX aKTOB U MHCTPYKIIMHU, ONPEACIAIONINX MOPSI0K UCToNb30Banus JK B
COOTBETCTBHHU C 3aKOHO1aTEeJILCTBOM PD.

7.2. upextop IIkomsl HeceT OTBETCTBEHHOCTh 33 CBOEBPEMEHHOE
yTBEpKJeHNE YUeOHBIX TJIAHOB, TJIaHAa PacIpeieNICHUs MeIarorTnYecKoi Harpy3Ku
U y4eOHOTr0 pacrucaHusl.

7.3. 3amecTUTeNnbh AUPEKTOpa MO Yy4eOHO-BOCTUTATENBHON paboTe HeceT
OTBETCTBEHHOCTb:

e32  CBOEBPEMEHHOCTH  (opMUpOBaHHS  y4eOHBIX  IUIAaHOB,  IUIaHA
pacnpeneneHus MeJarornaecko Harpy3Ku U yaeOHOTO pacTiCaHus;

¢ pacmeyaTKy COOTBETCTBYIOMUX pasnenoB XK B koHIE y4eOHOTO rojia U ux
odopMIIeHHE.

7.4. Anmunuctparop J2K HeceT OTBETCTBEHHOCTb:

« 32 OecriepeboitHoe pyHKIIMOHUpoBaHue DK, 0a3 TaHHBIX K CMEKHBIX CUCTEM
CBSI3H,

¢ BEITIOJTHEHUE PE3EPBHOTO KOMMMPOBAHUS JaHHBIX;

¢ HAITOJITHCHUE U aKTyaJIbHOCTh 0a3bl TaHHBIX PA0OTHUKOB [IIKOIBI.

7.5. TexHuyeckuii  coenmaaucT ©W  aamuHuctpatop XK Hecyt
OTBETCTBEHHOCTb:



¢3a CBOEBPEMEHHOE coxpaHeHue komuid DK Ha 3JIEKTPOHHOM HOCHUTENE
uH(popManuu (ONTUYECKOM JHMCKE) M pacredyarky JOKYMEHTOB Ha OyMa)HBIX
HOCHTEIISX;

¢ COOTBETCTBHE yueTHBIX 3anuced DK (akram peanuzanuu oOpa3oBaTebHON
JeSITENIbHOCTH;

o IPABWJIBHOCTBIO UCIIONIB30BaHUA D)K.

7.6. Yuurens (renaroru) HeCyT OTBETCTBEHHOCTb:

¢ 32 CBOEBPEMEHHOCTh BHECEHUS, JOCTOBEPHOCTh U aKTyaJIbHOCTh AAaHHBIX 00
yCIEBAEMOCTH U MOCEHUIAEMOCTH YHAILIUXCS;

o ©XKE€THEBHOE 3amojaHenue JK;

¢ YCTpaHEHUE BBISIBIICHHBIX OMKUOOK Mmpu BegeHuu XK

¢ COXPAaHHOCTh CBOUX PEKBU3UTOB JOCTYIA, MCKIIOYAIOIIYIO MOAKIIOYEHUE
OCTOPOHHUX.

7.7. KnaccHble pyKOBOAMTENIN HECYT OTBETCTBEHHOCTb:

¢ 32 CBOEBPEMEHHOCTb BHECEHUS, TOCTOBEPHOCTh U aKTYaJbHOCTh JAHHBIX 00
yCIIEBAEMOCTH U MOCEIIAEMOCTH YUaIIUXCS;

¢ JOCTOBEPHOCTh W AaKTYyaJIbHOCTh CIIMCKOB Kiacca W uHboOpMauu o0
yuamquxcss 1 ux pomutensx (®. U. O., Homep TenedoHa, anpec 3JIEKTPOHHOM
MOYTHI);

¢ CBOEBPEMEHHOE MHPOPMUPOBAHUE POJUTENCH O COCTOSHUM YCIIEBAEMOCTH U
MOCEIIaeMOCTH UX JieTeit mocpeacTBoM XK

o IPEJIOCTABJIICHUE [0 OKOHYaHUU YYEOHBIX dYeTBepTeil (mosyroauit/rona)
3aMECTUTENI0 JHUpPEKTOpa MO0 Y4eOHO-BOCHIHTATEIBHOM pabdoTe oOTueToB 00
yCIIEBAEMOCTH U MOCENIaeMOCTH YYaIllUXCsl Kilacca.

7.8. qucrnetyep 00pa3oBaTENbHOTO YUPEXKIACHHUS HECET OTBETCTBEHHOCTDH 3a
CBOEBPEMEHHBII BBOJI U TIOJIZICP’KAaHUE B aKTYyaJIbHOM COCTOSIHUU JAaHHBIX YUAIUXCS
[Ikoe1, paciicanue 3aHATHI, OTPAXKEHUE IBIKEHUS yUalluXCsl, BEICHUE KypHaa
3aM€H, aKTyaJbHOCTh OTYETA MO 3aMOJHEHUIO KypHaja MeJaroramMmu.

7.9. PaGoTHUKH MeAUITMHCKOM Ciry»Obl [1IKOJIBI HECYT OTBETCTBEHHOCTH 32
CBOEBPEMEHHOCTD 3aIOJIHEHHS pazzena «JIUCT 3M0pOBhs» U aKTyadbHOCTh TAHHBIX
B HEM.

7.10. CiennanucT KaJapoBO# CIIyKObl HECET OTBETCTBEHHOCTh 32 BHECEHUE U
KOHTPOJIb 32 AaKTyaJIbHOCTbIO JAHHBIX O COTPYIHUKAX, YYacCTBYIOIIUX B
0o0pa30BaTeIbHON JESATENbHOCTH.

8. OTueTHbIE MEPUOABI M XPaHEHUE HH(POPpMALHHT

8.1. OTyeTsl 0 yCIeBaeMOCTH U IMOCEIIAEMOCTH CO3/1at0TCSI B KOHIIE YETBEPTH,
MOJIYTOJIUsl M y4€OHOTO rojia.

8.2. Oruer o 3amomHenmn K W HAKOIMJISEMOCTH OTMETOK CO3aeTCs
€KEMECSUHO.

8.3. Ilo 3aBepieHUM OTYETHOTO TEepuoAa (YETBEPTH, MOIYTOJUs, yIeOHOTO
rojla) HTOrOBbIE BEIOMOCTHU paClEeyaThlBAOTCI Ha OyMa)XXHOM HOCHUTEIE,
3aBEPAIOTCS TMOJIMUCSIMU TEAaroroB, KJIACCHBIX PYKOBOAMUTENEH, 3amMecTUTENs
JUPEKTOpa MO0 Y4eOHO-BOCIIUTATEIbHON paboTe, TUPEKTOpA.



8.4. Ilo okoHYaHUM y4eOHOro roja MTOrOBbIE BEJOMOCTH MPOLIMBAOTCH,
MPOILIHYPOBBIBAIOTCS, OMNEYATHIBAIOTCS WU CHAIOTCA B apXUB MJs XpaHEHUs B
YCTAaHOBJIEHHOM MOPSJIKE.

8.5. Ilo oxonHwanuu ywyeOHOro roja mojiHas Bepcusi XK mepeHocutcss Ha
AJNIEKTPOHHBI HOCUTENb WH(OpPMAUMU — ONTUYECKUH MJUCK, OINedyaThIBaeTcs,
3aBepsieTCsl MOJIMUCHIO 3aMECTHUTENs JIUPEKTOpa MO Yy4eOHO-BOCIUTATEIBHOM
pabore u pacmiMpOBKOM MOANMMCH U XPAHUTCS B apXUBE B YCTAaHOBJICHHOM
HOpSIKE.



