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MYHUIHUITAJIBHOE BIO/KETHOE OBINEOBPA30OBATEJIBHOE YUYPEKIEHUE
«bPYCOBCKAS CPEJHAA OBIIEOBPA3ZOBATEJIbBHAS IIKOJIA»

YTBEPXKJAEHO
IIpuka3zom u.0. TUpeKTOpa
MBOY «bpycosckas COLLD»
Ne 75 ot 15.08.2024 .

Ious10:xeHne
0 IKOJbHOM 0M0JTHOTEeYHOM (pOHIe YIeOHMKOB, MOPsIAKe ero ()OpMHPOBAHUSA, YUeTa,
HCI0JIb30BaHMSA U o0ecnieuenns coxpanHoctu MBOY «bpycosckas COLLD»

1. O01mme moJ10KeHU

Hannoe I[lonoxenue paspaborano B cooTBeTcTBUU ¢ DenepanbHbiM 3akoHOM Ne 273-D3 ot
29.12.2012 «O06 obpazoBanuu B Poccuiickoit deneparuny» ¢ uameneHussMu ot 24 urons 2023 rona,
@3 ot 29.12.94 Ne 78-®3 «O 6ubnmoTeunom aene» B penakiuu ot 11 mrons 2021 r., Ipukazom
MunuctepctBa KynbTypbl Poccuiickoit @enepaunu ot 8 oktabpst 2012 roma N 1077 «O06
yrBepkaeHnn [lopsiaka ydera JOKYMEHTOB, BXOISIIMX B cocTaB OuOmmoreyHoro Qonma» ¢
u3MeHenusmMu Ha 2 ¢eBpans 2017 ronma, Ilucemom MuHucTepcTBa 00pa3oBaHHUS U HAyKU
Poccuiickoit ®@enepanuu ot 08.12.2011r. Ne MJI-1634/03 «O6 wucnonb3oBaHUM Y4eOHUKOB B
oOpa3zoBaTenbHOM TIpolecce», a Takxke YcraBom MBOY «bpycosckas COIL» u apyrumu
HOPMAaTUBHBIMM  NIPaBOBbIMM  akTamu  Poccuiickorn  @enepanuu, periiaMeHTHPYIOUIUMU
NesITeIbHOCTh OPraHU3alUi, OCYILECTBIISIONIMX 00pa30BaTENbHYIO AESITEIbHOCTD.

Hacrosimee [lonoxkenue o mkonbHOM Oubaunoreunom Qoume (nanee — Ilomoxxkenue) onpeaenser
NOpSAOK ydera OuOinMoTeyHoro QoHAa U MeXaHW3M (OPMHUPOBAHMS, COXPAHHOCTH U
MPEOCTaBIEHUs B TIOJb30BaHUE Y4YEOHUKOB, Y4YEOHBIX IOCOOMH, Yy4EeOHO-METOIUYECKUX
MaTepHaioB 00ydarouMMcs 00pa3oBaTelNbHON OpraHuzalMu (Aajgee — IIKOJa), OCBAaUBAIOIIUM
OCHOBHBbIE 00pa3oBaTelibHblE MpOrpaMMbl B Ipeaenax (¢efepanbHbIX TOCYAapCTBEHHBIX
o0pa3oBaTeNbHBIX CTAaHAAPTOB, a TAaKKE 3aKpeIJIsieT OTBETCTBEHHOCTh BCEX YYaCTHUKOB
00pa3oBaTeNbHOMN ACITEIBHOCTH.

1.3. IonsTus, ucnons3yemsie B [lonoxenuu:

1.4.

1.5.

Y4ebHuk — yueOHOE H3jaHNe, COIepKAIIEe CUCTEMATHIECKOE U3JI0KEHHE YIeOHOM TUCIIMIUINHEI,
COOTBETCTBYIOIIEE YUeOHOM MporpaMme U OPUIHMATEHO YTBEPKIEHHOE B KAUeCTBE JAaHHOTO BHUJA.
MoskeT OBITh IPEICTABIICH B IMEUATHOMN U DJIEKTPOHHOM dopme.

YueOHOe mnocodme — ydeOHOE WH3/IaHWE, JOMONHSIONIEE WM 3aMEHSIONIee YaCTUYHO, WU
MOJIHOCTBIO YICOHUK, OHUITHAILHO YTBEPKICHHOE B KAYECTBE JIAHHOTO BHJIA.

Pabdouass Terpaanr — yueOHoe mocoOmWe, uUMEIollee OCOOBIM JTUAAKTHYECKHU —ammapar,
CIOCOOCTBYIOIIUN CAMOCTOSITEIFHOM paboTe 00yJaromerocst HaJi OCBOEHHEM yueOHOTO TIpeIMEeTa.
YuyeOHO-MeTOAUYECKHEe MAaTepUuajabl — COBOKYMHOCTh MAaTepHUajoB, B TIOJTHOM o0O0beMe
00eCTIeUNBAOIINX TIPETIOAaBaHue JaHHON AUCIHUILIMHBI (ATJIaChl, KOHTYPHBIE KapThl, TOYPOUHOE
TUTAHUPOBAHKE, CPENICTBA KOHTPOJIS 3HAHUMN, CIIPABOYHbIE H3aHMs, paboure MporpaMMBbl U T.1.).

CpeacrBa o0yyeHMss W BOCIHMTAHUSI — JpyrH€ WCTOYHUKH Yy4yeOHOW uH(OpMaIuu,
MIpeIoCTaBIIIeMble 00YYarOIIMMCS B X0J1e 00pa30BaTeIbHOM JEATEIbHOCTH.

HCHBIO HACTOALICTO IlonoxxeHus sBisieTCSA CO3JaHuC YCHOBHfI J1s1 MaKCUMAJIBHOT'O O6€CH€‘I€HI/IH
yueOHOM NuTepaTypoil 00ydaroluXcsl IIKOJIbI, MOBBIIIEHHE OTBETCTBEHHOCTU IE€JAarOormyecKkoro
KOJUICKTHBA M CEMbU 3a MNPABUJIIBHOC, PAlMOHAJIBHOC HCIIOJb30BAHUC IIKOJBbHBIX y‘le6HI/IKOB,
opranuzanus paboThl cpeau OO0yYarolMXCi M UX POIUTENed MO BOCIHMTAHHIO OCO3HAHHOTO,
Oepe’KHOTO OTHOIIEHHS K YUeOHUKY.

VYder HOKyMEHTOB OMOIMOTEYHOTO (OHIA SBISETCS OCHOBOM OTYETHOCTH M IJIAHUPOBAHUS
NEeATEeTLHOCTH OUOIMOTEKH, CIOCOOCTBYET 00ECIIEUEHHUIO €T0 COXPAHHOCTH.
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2. ®opmupoBanue GoHIa YUeOHUKOB U MOPSA0K yueTa (POHIa y4eOHOii JuTepaTyphl

KommiekroBanue yuebHoro ¢(onma OHOIMOTEKH IIKOJIBI HPOMCXOJUT HAa OCHOBE €XKETOJHO
yTBepxaaeMbix DenepalbHbIX MepeuyHel Y4eOHUKOB, pEKOMEHJI0BAHHBIX K MCIOJIB30BAHUIO MPU
peanu3ali  MMEIOIIUX TOCYJapCTBEHHYIO aKKPEOUTALUI0 00pa3oBaTelbHBIX IPOTrpaMM
HAYaJpHOTO OOILEro, OCHOBHOTO O0OIero, cpeaHero oobmero oOpa3oBaHUs, IepedHeil
OpraHu3alfif, OCYIIECTBISIOIIMX BBIMTYCK YYEOHBIX TOCOOMH, KOTOpBIE MJOMYyCKAaIOTCA K
HCIOJIb30BAaHUIO MPU pealii3allii UMEIOIINUX TOCYIapCTBEHHYIO aKKPEIUTALMI0 00pa30BaTeIbHbIX
nporpaMMm. E’kerosHo yTBepkIaeTcs IepedeHb Yy4eOHMKOB M yueOHbIX mocobuit MBOY
«bpycosckas COLLI»
2.2.  OOpa3zoBarenbHasi OpraHu3alMs CAMOCTOSATENbHA B BEIOOPE U ONPEICTICHNN:
* KOMIUICKTa YYEOHHMKOB, YYEOHBIX IOCOOMH, Y4eOHO-METOJUYECKUX MAaTEepUasIoB,
o0ecTeYnBaOIUX MPErnoaBaHie yueOHOro MpeaIMeTa, Kypea, AMCUUIUIMHBL (MOIYIIA);
« cpeactB oOyueHuss M BocnuTaHus. BpiOop cpeacTB oOy4deHHS U BOCIHMTAHUSA
ompexaensercs crnenu@uKor conaepkaHuss u (GOpMOI OpraHU3alMu 00pa30BaTEIBHON
JeSITeTbHOCTH.
[TononHenue yuebHoro hoHIa 0OecreunBacTCs 3a CUET CPEIICTB PErHOHAIBHOTO OroKeTa (CT.35,
.2 denepanpHOro 3akoHa «0O6 obpazoBanuu B Poccuiickoit denepannny); MHBIX HCTOYHUKOB, HE
3allpelIeHHbIX 3aKOHOAATeNbcTBOM P®D, B T. 4. GE3BO3ME3IHOTO IMOKEPTBOBAHHUSA (DU3MYECKIMU
W/WIW I0PUITYECKUMHU JIUIIAMHU.
B nensx obecrnieueHuss oOy4arommxcs ydeOHHKAMHU, Y4Y€OHBIMH IOCOOMSIMU IIKOJA MOXKET
B3alMO/JICIICTBOBATDH C IPYrUMH 00111€00pa30BaTEeIbHBIMU OpraHU3alusIMU paiioHa, YIpaBIeHUEM
oOpa3oBaHwUsI.
HenocpenctBeHHoe pyKOBOJACTBO M KOHTPOJb pPadOTHI IO CO3/IaHUI0 M CBOEBPEMEHHOMY
MOTIOJIHEHUIO  OMOMMOTeYHOro (OHJA MIKOJBHBIX YUYEOHMKOB  OCYIIECTBISIET JTUPEKTOP
o0pa30BaTeNbHON OpraHu3aluu.
JlonmyckaeTcsl MCHOJIb30BaHUE Y4eOHO-METOIMYECKUX KOMIUIEKTOB, BXOAsmux B deaepanbHbIi
NepevyeHb YYeOHMKOB, COTJIAaCOBaHHBIX Ha IlemarormueckoM coBeTe W YTBEP)KIEHHBIX MPUKA30M
nupekropa MBOY «bpycosckas COIL».
Jnia s¢dexkTuBHON oOpraHuzanuu  00pa30BaTENIbHON JIEATENbHOCTH HCMOJIb3YeTCs yueOHO-
METOAMYECKOE 00eCTIeYeHHEe U3 OJJHOM MpPeAMETHO-METOANYECKOM JINHUM.
[Iporecc paboTsl o popMupoBaHUIo GOHIA YIEOHOH JTUTEPATYPHI BKIIIOYAET CIASAYIOIINE ITAIIbI:
e pa0oTa TeNarorn4eckoro KkojulekTuBa ¢ @DenepaibHbBIM IEpPeYHEM  y4EOHHUKOB,
PEKOMEHIOBAaHHBIX (JIOMYIIEHHBIX) K HCIOJIb30BAHUIO B 00pPa30BaTEeNbHbIX OPraHU3aALUAX;
® [IOATOTOBKA CIHMCKA YUCOHHKOB, INIAHUPYEMBIX K UCTIOIH30BAHUIO B HOBOM YYEOHOM TOITY;
® IIpPeIOCTaBICHHE CHHCKa Y4YeOHMKOB IlemarormdeckoMy COBETY Ha COTJIACOBAaHHE U
YTBEPIK/ICHUE;
® MAarHOCTUKA YPOBHS OOECIIEUeHHOCTH OOydJalmmxcs ydeOHOW JuTeparypoid Ha
CIIEAYIONIMK y4eOHBIH TOA B COOTBETCTBUU C KOHTHHICHTOM OOYYaIOIIMXCS, COCTABICHUE
MEePCIEKTUBHOTO TUTAHA KOMIUIEKTOBaHUS yueOHOTO (hOH/Ia;

e odopmIIeHHE 3aKa3a YYeOHWKOB W y4E€OHBIX MOCOOHH B COOTBETCTBHH C YTBEPIKICHHBIM
CIUCKOM YY€OHUKOB U TNIAHOM KOMILJICKTOBAHHUS;
® T[POBEJCHHE AyKIMOHA M 3aKIIOYCHHE JIOTOBOPA C MOCTABIIMKOM O 3aKyINKe y4eOHOM
JTUTEPaTyphI,
® [IpHEM M YYeT BHOBB ITOCTYIHBIIEH Y4eOHOH INTEpaTyphl B OHOINOTEKY.
bubmmoteunslii GOHJ MIKOIBHBIX YYeOHWKOB YUUTBIBAETCS M XPAHUTCS OTACITHHO OT OCHOBHOTO
(dhoH/Ia IKOIBEHOW OUOTMOTEKH.

K ounbauoreunomy ¢ounay yuedHoit Jurepatrypbl (yueOHOMYy (oOHIY) OTHOCATCA
yueOHUKH, yueOHble nocolusi, opdorpaduyeckre croBapu, MaTeMaTHUECKUE TaOIHIIbI, COOPHUKU
yIIpaXKHEHUH U 33724, NPaKTUKYMbI, KHUTH JUTSl 9YTEHHsSI, XPECTOMATHH, pabOYre TeTPajIu, aTiackl,
KOHTYpHBIC KapThl B TICYaTHOM U OJJICKTPOHHOM BHJE, COACPKAHHE KOTOPBIX OTBEYALT
TpeOOBAaHUSM TOCYIaPCTBEHHBIX 00pa30BaTEIbHBIX CTAHIAPTOB, (eepaTbHBIX TOCYIapCTBEHHBIX
TpeOoBaHMI, 00pa30BaTENbHBIX CTAHJAPTOB U CAMOCTOSITENILHO YCTaHABIMBAEMbBIX TPEOOBaHUIA,
OpTaHU3aIISIMH, OCYIIECTBIISIOIIMH 00pa3oBaTEeNbHYI0  JCATEIBHOCTD, OecruratHO
MPEJOCTABIAIOTCA B TOJH30BAHME HA BpeMs IOJNydeHHUs oOpa3oBaHUS y4eOHUKH M ydeOHBbIE



mocoOusi, a TaKke Yy4eOHO-METOIUYECKHE MaTepuajbl, CpPEJACTBA OOYYEHUS W BOCIHTAHHS.
OOecneunBalOIUX TMPEEMCTBEHHOCTh H3YYEHHUS JUCHUIUIMH W CHCTEMAaTU3MPOBAHHBIX I10
o0pa3oBaTenbHBIM 00JACTSIM.

2.11. JIOKyMEeHTBI, BKIIO4aeMble B (GoHa Ombmuorexu, Mapkupyrorcs. IIpu 3ToM MOryT OBITH
WCIIOJIb30BAHBI IITEMIICIH, KHIKHBIC 3HAKH, WHIMBHYaJlbHBIC IITPUXOBBIC KOJBI, TPYTUE BHIIBI
MapKUPOBKH.

2.12. JIOKyMEHTBI TIOCTYNAlOT B OWOIMOTEKY W BKIIOYAOTCS B OWONMMOTEYHBIM (oHI B
pe3yabTaTe TMOCTaBKH OOS3aTEIBHOTO JK3EMIUIIPa, MOKYNKH (MOJNUCKH, OOMEHa, JapeHwusd,
MOKEPTBOBAHMS, KONHMPOBAaHUS  OpUTMHAIOB W3  (oHma Oubmmorekw).  J[OKyMEHTHI,
MOJIrOTOBJICHHbIE K MpHUeMy B OuOinoTe4HbIil (poHA, MOABepraroTcs MEepBUYHOM 00paboTKe U
WH/IUBUyATEHOMY yYeTY.

2.13. JIOKYMEHTBl TNPUHUMAIOTCS IO IEPBUYHBIM YYETHBIM JOKYMEHTaM (HakjiajaHas, aKT),
BKJIFOYAIOIUM CIIUCOK MOCTYIIJICHUH.
2.14. [Ipyem AOKYMEHTOB, MOCTYMAOIIMUX B OMOIMOTEKY O€3 MEpPBUYHBIX JOKYMEHTOB Ha

0€3B03Me3/1HOI OCHOBE (00s3aTeNbHbIE SK3EMILISPHI, ACTTO3UTHBIE SK3EMILIPhl MEXIYHAPOIHbBIX
OopraHu3anyii, Oe3BO3ME3/IHBIC MOCTYIUICHWS W3 HEM3BECTHBIX W AHOHMMHBIX HCTOYHHUKOB),
oopmIsieTcss akTOM O IprUeMe JOKYMEHTOB.

2.15. [TpueM TOKYMEHTOB, MOCTYHAOIIUX B OMOIMOTEKY OT IOPHINIECKOTO, (PHU3HMUECKOTro JIHUIa
B BUJIE Jlapa ¢ yKa3aHHEM €ro HazHaueHHs JUIsl MONOJIHEHUs: OMOInoTeyHoro ¢poxaa, opopmiseTcs
JIOTOBOPOM TOXKEPTBOBAHUS B COOTBETCTBHM C ['paxkganckuM konaekcoM Poccuiickoit denepanmun
(ct. 574, 582).

2.16. [IpueM MOKYMEHTOB OT YHTATENIel B3aMEH YTEPSHHBIX M NPU3HAHHBIX PABHOIICHHBIMH
yTpaueHHbIM, O(OpMIIIETCS aKTOM O TIpuéMe JOKYMEHTOB B3aMEH yTepsHHbIX. B akre
yKa3piBaeTcss  (GamMuius, WHUIUAIBl  YHUTATENs, CBEIEHUS 00  YTepSHHBIX  M3JAHHIX
(perucTpanMoHHBIH HOMEp, KpaTkoe Ombauorpaduyeckoe ONnucaHue W3JaHMs, 1€Ha) CBEICHUS O
MPUHATHIX U3AaHUSX (KpaTkoe OMbamorpapuueckoe onucaHue u3JlaHus, 1eHa), HOIUCH YATaTels
Y TIPUHUMAIOLIEH CTOPOHBI.

2.17. VYuér 6ubnnoreyHoro QGoHga yueOHOW JHUTEpaTypbl OTpa)kaeT MOCTYIUIEHUE, BHIOBITHE,
o0myro BelWYMHY (OHJA YYEOHHKOB, U CIY>)KUT OCHOBOM €ro MHpaBMWJIBHOTO (OPMHPOBAHMS,
IIEJIEBOTO UCTIONB30BAHUS U COXPAHHOCTH, OCYIIECTBIICHUSI KOHTPOJIS 32 HATMYHUEM U JIBUKCHUEM
y4eOHHKOB.

2.18. ITponiecc yuera OubnmoreyHoro ¢oHaa y4eOHMKOB BKJIIOYAET: MpHUEM, LITEMIIEIEBaHUE,
pEerucTpanuio NoCTYIUICHNs, paclpe/ieieHus 10 KjlaccaM, BBIOBITHS, a TAK)Ke MO/IBEICHHE UTOTOB
JBIKEHUS (POHJIA U €T0 TTPOBEPKY.

2.19. Bce onepanuu no y4detry mpou3BOAATCS 3aBEIyHOIUM OMOIMOTEKOW, CTOMMOCTHBIM ydeT
BeneTcsl Oyxranrepueil, oOcimyxuBarolen mkony. MHBeHTapu3anus ydeOHOro (oHIa M CBEpKa
JAHHBIX ONOIMOTEKU U OyXralTepuu MPOBOJUTCS €XKETOIHO.

2.20. VYyer yueOHON JIUTEpaTyphl OCYIIECTBIISETCS TPYIIIOBBIM CIocoO0oM U BeaeTcs: B «KHure
cymmapHoro yudetay (manee - KCVY) u (unm) snekrpornHoMm Bujge. KCY yueOHHMKOB XpaHUTCS B
OMOIMOTEKE TTOCTOSIHHO.

2.21.  KCY COCTOWT U3 TPEeX YacTeu:

Yacte 1. [loctymienne B ¢ona. B 3Ty vacth 3ammchiBaeTcst o0IIee KOJIMYECTBO MOCTYIHMBIITHX
y4eOHMKOB U UX CTOMMOCTH C OOs3aT€NbHBIM YKa3aHHEM HOMEpa U JaThl COMPOBOAUTEIHHOTO
nokymenTa. Homep 3anmcu exxeronHo HaunHaercs ¢ Ne 1 m ua€t no nopsiiKy nocTyIIeHHM.
Yacte 2. BwiObiTe 13 ¢oHma. B 3Toli yacTu 3amuchIBalOTCS HOMEpa aKTOB Ha CIIMCAaHUE
Y4eOHHKOB C yKa3aHHMEM JIaThl YTBEP)KJICHHUS aKTa W OOIIETO KOJMYECTBA CIIMCAHHBIX y4eOHUKOB
Ha o0yt cymmy. Hymeparus 3anuceii 0 BRIOBIBIINX M3IaHUSX U3 TOAA B TOJ] IPOJIOJKASTCS.
Yacte 3. Utorn yyera nBwkeHus ¢GOHAOB. B TpeThel 4yacTH 3amUCBHIBAIOTCS WTOTH JIBHKCHUS
¢dboHma yueOHUKOB:

+ 001ee KOJIMYECTBO MOCTYMUBIINX Y4E€OHUKOB 32 TEKYIIUI T'0/1, HA CYMMY;

+ 00IIee KOTMYECTBO BHIOBIBIINX YIEOHUKOB 33 TEKYIIUN TOJ, HA CYMMY;

« oO0mee KOJMMYECTBO YYeOHHKOB, COCTOSIIIMX Ha ydeTe Ha | sHBaps MOCJIEIYIOIIEero

rojia, Ha CyMMy.

2.21. VnpuBuayanbHbINH (TPYNIIOBOM) y4eT YYEOHHMKOB OCYIIECTBIISETCS B KapTOTEKE ydeTa
yu4eOHMKOB Ha KaTaJIOKHBIX KapTOYKax CTaHAApTHOro pa3mepa. Ha kapTouke yKasbIBaeTCs




pPEruCTpallMOHHBI HOMEp, OmbOIMorpaduueckoe omucaHue ydeOHHWKA, CBEACHHUS O KOJMYECTBE
MOCTYNUBIINX YUYSOHHKOB C yKa3zaHWEeM IeHbl. [Ipr HEOAHOKpATHOM IMOCTYIUICHHH Y4eOHUKa, HE
UMEIOIEM OTJIMYHMHA, KPOME Trojia HM3/aHusl M LEHBI, BCE MOCTYIUICHUS 3aHOCATCS HA EIMHYIO
KapTouky. Eciu ke B yueOHUKE BHECCHBI JOMIOJIHEHUSI U M3MEHEHMsI, TO HA HETO 3aBOJIUTCS HOBAs
KapTouka. KapTouku paccTaBisiOTCs B yYETHYIO KAPTOTEKY 10 KJlaccaM, a BHYTPH KJIACCOB — I10
npenmMeram. [locie cimcanust BceX y4eOHMKOB KaPTOYKH U3BIMAKOTCS U3 KAPTOTEKHU.
2.22. Y4eTHble KapTOYKH Y4YE€OHHKOB pPETHUCTPUpPYIOTCA B «KypHaie perucrpanuu y4eTHBIX
KapTo4ek OMOIMOTeuHOro (POHIA MIKOJIBHBIX YYeOHHKOBY», KOTOPBIA BEIETCS IO 00pasily: HOMEp
0 MOPSIIKY, Ha3BaHUE, Kiacc, No akTa BBIOBITHS KapTOYKH.
2.23. Ydery momiexaT BCE€ BHUIbI yYEOHMKOB M Yy4eOHbIX TmocoOuid. Paboume TeTpanu,
TUIAKTHYECKUE MaTepHhalibl, TaOJHIIbl, MPOMUCH, KOHTYpPHBIC KapThl, AaTJIaChl SIBISIOTCS
JOKYMEHTaMH BPEMEHHOTO Xxapaktepa. Mx yder mpousBoautcs B «Terpamu ydera ITOKYMEHTOB
BPEMEHHOTO XapaKTepay.
2.24. Ha npHHATHIX MEPBUYHBIX YYETHBIX JTOKYMEHTAX MPOU3BOIUTCS 3aIlUCh, IOJTBEPIKIAIOIIAS,
9TO TIOCTYIHBIIKE JOKYMEHTBHI IPHHSATHI B OMOJMOTEUHBIH (HOHA KaK B OOBEKT 0CO0O0 IEHHOTO
JIBUKUMOTO0 uMyiecTsa (nanee - OLIJIN) min kak B 00bEKT MHOTO JABHKUMOTO UMYIIIECTBA.
2.25. TlepBuuHbBIE y4YeTHBIC ITOKYMEHTHI, TIOJATBEpKIAONNe (aKT MOCTYIICHHS, TIEPEIArOTCsS B
OyXraiatepuio AJis BKIIOUEHUS B y4eT OMOINOTeUHOro OHa.
2.26. ExxexBapTaibHO, ITpH yclioBuH u3MeHeHus cocrara OLI/IU, cBenenus 06 o0mmemM KoIn4ecTBe
U CTOMMOCTH JOKYMCHTOB, BKJIFOUEHHBIX B COCTaB OMOIMOTEYHOro (OHIA, KaK OOBEKT 0C000
IIEHHOTO JIBIYKUMOTO UMYIIIECTBA, TIEPEAAIOTCS YIPETUTEITIO.
2.27. BzaMeH yTEpsSHHBIX WM HWCIOPYCHHBIX YYCOHHMKOB TNPUHUMAIOTCS JPYTH€ KHHTH,
HEO0OXOIMMBIC MIKOJIC. YUYEOHUKH, YTepSHHBIC W MPUHATHIC B3aMEH, YUUTHIBarOTCS B «Terpamn
ydeTa KHUT U JAPYTUX JOKYMEHTOB, IIPUHATHIX OT YUTATEINICH B3aMECH YTEPSHHBIX).
2.28. Yder BKJIIOYACT PETUCTPALNUIO IOCTYIUICHHS JTOKYMEHTOB B OWOJIMOTCUHBIH (DOHMA, HX
BBIOBITHS U3 (DOHNIA, UTOTOBBIC TaHHBIE O BEIUYHHE (00BEME) Bcero OubIMoTeuHoro (hoHaa 1 ero
MO/Ipa3IeNioB, CTOUMOCTh (DOHAA.
2.29. OcHoBHbIE TpeOOBaHUS, MPEAbSIBISIEMbIE K YUETY OUOIMOTEUHOT0 QoHAA:

¢ TOJIHOTA U JIOCTOBEPHOCTH YUETHOW MH(OPMAIIHH;

*  ONEepaTHBHOCTD;

e JIOKYMEHTHPOBAHHOE O(POPMIICHHE KKJOTO TOCTYIICHHUS B (DOHI M KaXJIOTO BBIOBITHS

u3 pouna;
*  COBMECTUMOCTH TMpHEMOB U (opM ydera, HUX HAJISKHOCTh TNPHU MaPAJUICITHLHOM
UCIIOJIb30BaHUU TPATUIIMOHHON U aBTOMATU3UPOBAHHOM TEXHOIOTHH ydeTa;

® COOTBETCTBHC HOMCHKJIATYPbI rokazarejiei yue€Ta (1)0Hlla AHAJIOTUYHBIM II0Ka3aTCJIsIM
rOCYJapCTBEHHON OMOTMOTEUHON CTATUCTUKH.

3. Ilops10K BbIIaYH U BO3BPATA YUEOHUKOB

3.1. Tlopsmok monb30oBaHUs yueOHOH nuTepaTypoit onpenensercs [lomoxenuem o Oubmuorexke,
[IpaBmiamu nonb3oBanus 6MOIMOTEKON M NaHHBIM [lookeHneM.
3.2. K o0Oyvarommmcs, 0CBauBaIOIIMM OCHOBHBIE 00pa30BaTesIbHBIE MPOTpaMMbl B Mpeaeax
(benepambHBIX TOCYJAPCTBEHHBIX 00pPa30BaTEFHBIX CTAaHAAPTOB, OTHOCSTCS:

« oOyuyaromuecs, 0CBauBaOIIUe TPOrpaMMy Ha4aJIbHOTO 00IEero 0Opa3oBaHus;

« oOy4aromuecs, OCBauBaIOIIKEe TPOrpaMMy OCHOBHOTO OOIIIETO 00pa30BaHMUS;
3.3. llkomna OecrutatHo obecneunBaeT OOydYarOUMXCs y4yeOHHMKaMHu, y4eOHBIMH U y4eOHO -
METOAMYECKUMU TOCOOMSIMH B COOTBETCTBHH C  (eIepaibHbIM TEepeYHEM yUeOHHUKOB,
PEKOMEHIOBAaHHBIX (JIOMYIIEHHBIX) K UCIIOIb30BAHUIO MIPU PEAIN3alUN UMEIOIINX aKKPeIUTaLNIo
00pa3oBaTeNbHBIX MPOTPaMM Ha4daJIbHOTO OOIIEro, OCHOBHOTO OOIIEro, CpeaHero oOIero
oOpazoBaHMsl B TMpenenax QenepaibHbIX T'OCYIapCTBEHHbIX 00pa30BaTENbHBIX CTAaHAAPTOB.
Obecrieyenrie 00y4aIOIIMXCS YKa3aHHBIMH M3JaHUSIMM OCYILIECTBISIETCS 3a CYET W3JIaHuM,
uMeronmxcs B (QoHIe MKOIbHOW OmOmmoreku. bubOnmoredHpit (OHI €XKEroIHO IMOMOIHSICTCS
HEOOXOIUMBIMH Y4eOHMKAaMH, YICOHBIMU U YI€OHO-METOIUUYECKIUMHU TTOCOOUSIMH.
3.4. YyeOHas IuTepaTypa HCIIONB3YyeTCsS HE MEHee 5 JIeT, HO MpH cooTBeTcTBHH DenepanbHOMY
crangapty u denaepaqbHOMY TMEPEUHIO YUEOHUKOB MOKET HCIOJb30BaThes a0 10 jer (muceMo
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3.5. VYueOHukH, ydeOHbIE TOCOOMS M Y4eOHO-METOAMYECKHE MaTepHajbl, HEOOXOIUMbIC
oOyyaromuMmcsi JJIi OCBOEHHUSI y4YeOHBIX IPEIMETOB, KypCOB, AWUCLUUIUIMH 3a IpelesaMu
benepanbHBIX  TOCYJApCTBEHHBIX  OOpa30OBaTEIbHBIX  CTAHJAPTOB, POIUTENH  (3aKOHHBIE
IIPEJCTaBUTEININ) IPHOOPETAIOT CAMOCTOATENBHO.

3.6. [leTaM-MHBATUAAM U JETSIM C OrPAaHUYECHHBIMH BO3MOXXHOCTSIMH 310POBBSI, 00yJaromuMcs Ha
JIOMy TI0 OCHOBHBIM 00111€00pa30BaTEIbHBIM MPOrpaMMaM C HCIIOJIb30BAaHUEM JMCTAHLMOHHBIX
00pa3oBaTEeNbHBIX TEXHOJIOTHI Ha MEPHOJ MOIyYeHHsT 00pa30BaHusl YIEOHUKH MPEI0CTABISIOTCS
B II0JIb30BaHKE OECIUIATHO.

3.7. YuebHuKH, yueOHBIC MOCOOHS U y4eOHO-METOJMUYECKUE MaTepualibl (paboyre MmporpaMMbl,
IIOYPOUYHOE IJIAHUPOBAHUE, METOAMYECKHE MOCOOUS U T.I.) ISl JIMYHOTO IOJIB30BAaHUS YUUTEIS
IIKOJIBl MIPHOOPETAIOT CaMOCTOATENbHO. Eciy naHHBbIE M3JaHUS MMEIOTCS B HaJIMYUM B (hOHIE
O6uOIMOTEKH, yUuTeNsl 00€CIEUNBAIOTCS UMU B €IMHUYHOM IK3EMIUIApe OeCIIaTHO.

3.8. YueOnuku, yueOHble U y4eOHO-METOAWYECKHE MOCOOUS MPEIOCTABISAIOTCS O0y4YaroIInMCs
LIKOJIbl B JINYHOE I10JI30BAHUE IO OJIHOMY KOMILIEKTY CPOKOM Ha OJUH T'0Jl HE3aBUCUMO OT TOrO,
Ha KaKOHW CpOK OOy4eHHS OHM PacCUYMTAHBl. BTOPOH KOMITJIEKT YUeOHUKOB MOXKET OBITh BBIJIAH 110
3a8BJICHUIO DPOAMTENEH B CBA3M C YXYALIEHHEM 370pOBb OO0ydarollerocs NpU HaTUYUuU
CBOOO/IHBIX SK3EMILIAPOB B OMOINOTEKE.

3.9. Ilepen nauamom yueOHOro roja OuOIMOTEKaphb BbAAET YYEOHHKH Ha KIIACC KIACCHBIM
pykoBomutensim 1-11 kmaccoB mo rpaduKy, YTBEp)KACHHOMY AWPEKTOPOM INKOJIBIL. Bbigaua
y4eOHO auTepaTyphl KIacCHBIM PYKOBOAMUTEISIM (ukcupyercs B «KHure Bbiaud yueOHUKOB» U
MOJITBEPKIACTCS MOMUCHIO KIIACCHOTO PYKOBOIUTEIIS.

3.10. Ob6yyaromuecs MIKOJIBI TOMYy4YalOT YUeOHUKU U yuyeOHbIe TocoOus u3 (GoHaa OUOIMOTEKH Y
KJIACCHBIX PYKOBOJHWTENCH B Havaje ydyeOHOro roja. Bemaua ydeOHMKOB M y4eOHBIX TOCOOMI
pomutensim  1-x  kimaccoB u  oOywarommmcs  2-11  kimaccoB  (uUKcHpyeTcs — KJIacCHBIMHU
pyKoBOIUTENSIMU B «BeIoMOCTH BBIIa4M M BO3BpaTa y4E€OHWKOB» M TOJATBEPIKIACTCS JIMIHOM
MOJIMCBIO OIHOTO U3 poauTenedt oOyuwaromerocs B 1 kiacce, a Bo 2-11 kmaccax — JIMYHOM
MOAMHUCHI0 00YUYaIOIIErocs.

«BegomocTtu BbIIauM M BO3BpaTa YYEOHHKOBY» XpaHsaTcs B Oubianoreke. KimaccHble pykoBOauTE N
1-11 xmaccoB MpOBOIAT Oecemay-MHCTPYKTaK OOYUYaIOMIMXCS CBOETO KJlAcCa M HMX POIHUTENEH
(3aKOHHBIX MpeACTaBUTENeH) O MpaBUIIaxX MOJIb30BaHUS YUeOHUKAMU.

B uckitounTenbHbIX caydasx oOydaroniuecs (JI0JKHUKY, BHOBb MPUOBIBIINE, a TAKKE JUIS
noarotoBku k OI' moaroroBku k OI'D obyuarommmes 9-X KJ1acCOB M BHOBb MPUOBIBIIIMM BbIJAIOTCS
TOJIbKO NP HAIMYMU UX B OubnoTeke. Beigaua HEOOX0IUMBIX YUeOHUKOB Ha JIETHUI NepHOA
¢bukcHupyercsi B UMTaTeNbCKUX (HOpMyIIsipax Mo JUYHYIO TOIMUCH O0yYaOIUXCSl.

3.11. VueOHUKM MOTYT OBITh BBIIaHBI KaK HOBBIC, TaK M UCIOJb30BaHHBbIC paHee. B TeueHue omgHOMU
HeJen O0ydaroIuecsl TOHKHBI MPOCMOTPETh BCE YUCOHHKHM M y4eOHBIE MOCOOUs, BBIJIAHHBIE UM B
audHOe Tonb3oBaHue. [Ipu oOHapyxkeHHH AePEeKTOB, MEMIAIONIUX BOCIPUSATHIO YIeOHOTO MaTepuaia
(OTCYTCTBUSL JTUCTOB, MOPYU TEKCTa) OOYUAIOLIUICS WIM €ro POAMTENH (3aKOHHBIE NPEICTaBUTEINN)
MOTYT OOpaTUThCS B OMOIMOTEKY AJIS 3aMEHBI €ro IPYruM. YUeOHHK MOXKET ObITh 3aMEHEH IPH €ro
Hanmuuu B GoHae Oubimorekn. [1o McTedeHNN yKa3aHHOTO CpOKa MPETEH3WH MO BHEITHEMY BUAY U
KauecTBy y4eOHUKA OMOIMOTEKOM HE MPUHUMAIOTCS, & OTBETCTBEHHOCTD 32 OOHApYyXeHHbIEe NeEKTHI B
C/IaBaeMBIX YUeOHHKaX HECET TOT 0OYUAIOIIHIACS, KOTOPBIA UMH TTOJIb30BAJICS.
3.12. B koHIIe y4eOHOTO rojia ¥ Ipu Mepexo/ie 00ydaroIerocs B TeYeHHe y4eOHOro rojia U3 mKOJbl B
JIpYTyl0 00pa3oBaTelbHYI0 OpPraHU3alni0 Y4eOHUKH, yueOHble 1mocobus, paboune TeTpaau U ydeGHo-
METOJUYECKIE MaTepPHAIIbI, MPEIOCTABICHHBIC B TUYHOE MOJIB30BaHUE O0YYAIOMINXCs, BO3BPAIIAIOTCS
B OMOJIMOTEKY IIKOJIBI. B citydae mopuu win yrepu ydeOHHUKa, Y4eOHOTO UM y4eOHO-METOIUYECKOTO
nocoOusi, TMPEAOCTaBICHHOTO OO0YyYalolmeMycsi B JIMYHOE TIOJb30BAHUE, POJIUTENN (3aKOHHBIC
MIPEICTaBUTENH ) 00513aHBI BO3MECTUTD YIIepO ¥ BEpHYTh B OMOIMOTEKY HOBBIN yUeOHUK.
3.13. OOyuatomuecsi BBITYCKHBIX KIJIACCOB MEpPE] MOIYYEHHEM JOKYMEHTa 00 OKOHYaHWU HIKOJIBI
00s13aHbI TIOJTHOCTBIO PACCUUTATHCS C OMOTMOTEKOM (110 00XOTHOMY JIUCTY).
3.14. Bo3Bpar y4yeOHWUKOB B KOHIIE Y4€OHOTO T0Jla OCYIIECTBISETCS MO TpaduKy, COCTABICHHOMY
OuOIMOTEKAPIO U YTBEPXKIEHHOMY AUPEKTOPOM IIKOJIbL. [IpreM yueOHHKOB POU3BOIUTCS:

« 0T oOyvaromuxcs 1 — 8 - KIacCHBIMU PYKOBOIUTEIISIMH;



e or obOywarommuxcs 9 — 11  kimaccoB - OUOIMOTEKapI0 COBMECTHO C KIJIACCHBIMU
pykoBonutensimu. KiaccHslil pykoBoauTens obecrieunBaeT 100% sBKy oOydaromuxcs
CO BCEMM y4E€OHHUKAMU B COOTBETCTBHHU C TPapUKOM.
3.15. OOyuwaromuecst 00s3aHbl CAaTh YYEOHMKHM B INKOJBbHYIO OHOJIMOTEKY B COCTOSIHHH,
COOTBETCTBYIOILIEM €JMHBIM TPEOOBAHUAM 110 UX UCIIOIB30BAHUIO U COXPAHHOCTH.

4. BbiObITHE YUeOHUKOB U3 0HO0JIHOTEedHOro oHIa

4.1. Cpok UCHOIb30BaHUS YUEOHHKA HE MEHEE IISATH JIET.
4.2. BpiObITHE YU€OHUKOB U3 (POHAA OMOINOTEKN TPOU3BOIUTCS IO IPHUUHAM:
«  BeTX0CTH ((HPU3UYECKUI U3HOC);
*  YCTapesocCTH M0 COAEP KAHUIO;
« yrepe (C yKa3aHuEM KOHKPETHBIX 0OCTOATENLCTB YTEPH).
B akre o BbIOBITHM (DUKCHPYIOTCS CBeleHHS 00 y4eOHMKax, MCKIIOYAeMbIX TOJBKO IO OJHOM
[pUYMHE.

4.3 Cnircanue yueOHHKOB IPOBOJUTCS HE PEKe OJJHOTO pasa B roj. Ha Kaaplil BUJ crivcaHus
(«Berxuey, «YcrapeBliue MO COJEPKAHUIO», «YTEpSHHbIE YUTATEISIMH») COCTAaBIIAETCS aKT B 2-X
IK3EMIUIApaX, KOTOPBIH MOJNHMCHIBACTCS KOMHCCHEH M YTBEPKIACTCS AUPEKTOPOM MIKOJBL. OpuH
9K3EMIUISIP aKTa XpaHUTCA B OMOIMOTEKe, APYroi nepeaaercs Mo pacnucKy B OyXraiaTepuro, KoTopas
NPOM3BOJUT CHHMCAaHUE ¢ OajlaHCa IIKOJIBI YKa3aHHOW B aKTe CTOMMOCTH y4eOHWKOB. CIMCaHHBIE 1O
aKTy Y4eOHHMKH C/IAIOTCS B COOTBETCTBYIOIINE OPraHU3ALMU 10 3aTOTOBKE BTOPUYHOTO ChIPbs. JleHbru
OT c/1a4¥ Y4eOHUKOB BHOCSITCSI HA PaCUETHBIN CUET LIKOJIBI.

4.4 BpiObiTHE Y4eOHHKOB M3 (oHAAa OMOIMOTEKH OPOPMIISETCS aKTOM 00 HMCKIIOYCHHUH U
OTpa)KaeTcss B KHUTE€ CYMMapHOTO y4eTa, a TakKe B KapTOTeKe ydeTa yueOHHMKOB. BbIObITHE yueOHBIX
MaTepHajJIOB BPEMEHHOI'O XpaHEHUs MPOU3BOAMUTCS B KOHIIE KaJeHJAPHOTO T'0/1a MO aKTy ¢ YKa3aHHEM
NPUYHHBL: «MaTepHal BPEMEHHOTO XPaHEHUS.

4.5. AxTel Ha cHucaHue Y4eOHMKOB BM3HMPYIOTCS YJIEHAMH KOMHUCCHHM IO COXPAaHHOCTH
(doH10B. 3aBU3MPOBaHHbBIE aKThl yTBEpkKAat0TCs nupekTopoM MBOY «bpycosckas COLLD».

4.6. CrnucaHHble MO aKTy Yy4YeOHUKH MOTYT OBITh MCIIOJB30BaHbl JJsI M3TOTOBJIECHHUS
JTUJAKTUYECKOr0 MarTepuana, s pecTaBpalMOHHBIX pabOT WM MepelaloTCs OpraHu3alusIM 110
3aroTOBKE BTOPCHIpbs. YacTh y4eOHMKOB, HaXOIAIIMXCS B YJOBJIETBOPUTEIBHOM COCTOSHHUHM, IOCHE
CIIMCaHMsI MOKET BblIABaThCsl O0OyUYaOLIUMCS JUIsl MOJATOTOBKU K SK3aMEHaM, IepeaaBaThcsl B yueOHbIe
KaOMHETHI WK UCITIOJIb30BaHbI JJIs1 PEMOHTA IPYTUX YU€OHHUKOB.

4.7. XpaHeHue CIIMCaHHBIX Y4EOHUKOB BMECTE C ACHCTBYIOUIMMHU 3alperiaeTcs.

1. Yyer uTOroB 1BH:KeHUSI ONOTHOTEUHOT0 (POHIA

1.1. Urorn nBuxeHus (GOHAOB MOABOAATCA B KHUI'E CyMMAapHOTo ydera OMOIMOTEYHOro (oHaa
(W apyroM perucTpe CyMMapHOTO ydeTa, MPUHITOM B OMOJMOTEKE) HAa OCHOBAHWUU JTAHHBIX
CYMMapHOTO y4yeTa O MOCTYIUIEHUH U BBIOBITUH TOKYMEHTOB.

1.2. UtoroBbie MaHHBIE MMEIOT YEThIpe OOS3aTENBHBIX TOKA3aTeNs: COCTOSUI0O Ha Havajo Toja,
MOCTYIUJIO 3a TOJI, BHIOBUIO 32 I0Jl, COCTOUT Ha KOHEI rojia. MIToroBele 1aHHBIE MO AJIEKTPOHHBIM
CETEeBBIM YHAJCHHBIM JOKYMEHTaM TIPEACTABISIFOTCS CICIYIOIUMH TI0Ka3aTesIMA  YIETHBIX
€IMHUI]; COCTOSUIO Ha Hayaslo rojia, o(popMIIeHO B IOCTYIl B TE€UEHHUE rojia, JOCTYI MPEKpalleH B
TEYeHHUE roJla, COCTOUT Ha KOHEI] rojIa.

2. IlpoBepka HAIMYHUS IOKYMEHTOB 0M0IMOTEeYHOr0 (POHIA
2.1. Ob6s3arenbHas HHBEHTApU3ALUS IPOBOAUTCS B CICAYIOMIMUX CIydasx:
*  TIpU CMEHE MaTepUaJIbHO OTBETCTBEHHOTIO JIMIIA;
*  TIpH BBISIBICHUH (DAKTOB XUILEHUS WIHA IOPYU TIOKYMEHTOB;
* B Cllydae CTHUXUMHOTO OEJCTBUA, IOXapa WIA JPYyTrdX YPe3BbIYAMHBIX CHUTYyaIlHi,
BBI3BAaHHBIX IKCTPEMAILHBIMU YCIOBUSIMH;
« 1pu nepenave Gonma OMOINOTEKH WU €€ YaCTH B apeH/LY;
* IIpH peOpraHu3alMy U JUKBUAALUN OMOIHOTEKH.
Jlyis mpoBeieHUs MPOBEPOK AUPEKTOPOM 00pa30BaTEIbHONW OpraHU3alMi Ha3HAYaeTcss KOMUCCHS,
B COCTaB KOMUCCHH JIOJKEH BXOJUTH MPEJICTABUTENb OyXTaITEepPHH.



2.2. IlpoBepka (oH/1a B TIIITAHOBOM TOPSIKE OCYIIECTBIISCTCS OUH pa3 B S JIET.
2.3. TlpoBepka Bcero (oHIa WJIM €ro YacTH 3aBepIIacTCs COCTaBICHHMEM aKTa O pe3yibTarax
NPOBECHUS MIPOBEPKU HAJIMUMS JTOKYMEHTOB Y4eOHOTO (OHIA M MPUIOKEHHEM K HEMY CIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX MO0 HEYCTaHOBJIIEHHOW npuunHe. B akTe (ukcupyrorcs cBenenus o
KOJIMYECTBE:

¢ JIOKYMEHTOB y4e€OHOTo (pOH/A IO JAHHBIM yYeTa;

*  JIOKYMEHTOB, HMCIOIIUXCS B HAJIMYHY;

¢ JIOKYMEHTOB, OTCYTCTBYIOIIMX B OMOJIMOTEYHOM (POH/IE MO0 HEYCTAHOBJICHHOMW NMPHYUHE.
B akre Tarxke yka3bIBAalOTCS HOMEp M JaTa aKTa O MPOBEICHHMHU IMPEIbIAYIICH MPOBEPKU. AKT C
NPUJIOKEHUEM CIUCKa JOKYMEHTOB, OTCYTCTBYIOUIMX [0 HEYCTAaHOBJICHHOW TpUYMHE,
MOJIMCHIBACTCS MPECEATEIeM H YWICHAMH KOMUCCHH M YTBEPKAAETCS AUPEKTOPOM IIKOJIBL.
2.4. llpu BBIBICHMHM B IMpolecce MPOBEPKH (POHAA OTCYTCTBYIOUIMX JOKYMEHTOB U
HEBO3MOYKHOCTH YCTAQHOBJICHHSI BHHOBHBIX JIMII YOBITKM II0 HEJOCTaue CIHCBIBAIOTCS B
COOTBETCTBHH C JICHCTBYIOLINM 3aKOHOIATEIILCTBOM.

3. 1eJ1onpou3BOJACTBO B OPraHM3aluM yyeTa 6M0Ju0Te4Horo ponaa

3.1. Opranu3zanusi paboThl ¢ JOKYMEHTaMH 0 y4eTy OnOIMoTedHoro (poHAa OCYIIECTBISETCS 1O
IIpaBUJIaM BEICHUS AEIONPOU3BOICTRA.

3.2. OcCHOBHBIE JIOKYMEHTBHI, B KOTOPBIX OCYIIECTBIISIETCS Y4YeT, IOMIEKAT TOCTOSHHOMY
XPaHEHHUIO KaK JOKYMEHTBhl CTporoi ordetHocTd. [locTosiHHO, 10 JMKBHAUMU OHOIMOTEKH,
XPpaHATCS PETHCTPHl MHAMBHIYaTBHOTO U CYMMAapHOTO y4eTa JOKYMEHTOB OnOinoredHoro (honma
(perucTpanMOHHble KHUTHW, HHBEHTAPHbIC KHUTM, KHUTH CYMMapHOr0 y4eTa, YYeTHBIH KaTauor u
KaTaJjoru).



3.3. B coorBercTBMM C TmpaBWIaMH OpTraHM3alMM TOCYAApCTBEHHOTO apXHMBHOIO Jena
YCTAHABJIMBAIOTCS CIEAYIOIIUE CPOKM XPAaHEHHUs JOKYMEHTOB, OOECIECUMBAIOMIUX Y4YeT U
COXPAaHHOCTH (POHJIOB:
*  COIIPOBOJUTENIbHbIE JTOKYMEHTHI (HaKjIaJHble, CUeTa, OMUCH, CIIUCKH Ha MOCTYMAIOIIYIO
auTepatypy) — 3 roaa;
* TNPHUXOJIHBIC aKTHI HA JHUTEPATYPY, MOIYUYEHHYIO OECIUIaTHO WM 0€3 COMPOBOAMTEIBHBIX
JIOKYMEHTOB, — 3 roja;
* KHHUTA y4YeTa JIMTEPATyphl, YTEPSHHON YUTATEIISIMU U IPUHATON B3aMeH, — 3 TO/1a;
* aKThl HAa CIMCAaHUE KHUT M MEPUOAMYECKHX W3JaHUN, YYETHbIE KAPTOUKH, KHUIKHBIC
dbopMyIISIpBI CIUCAaHHBIX H3Aanuii — 10 neT.
3.4. Ilo ucreyeHHH CPOKOB XpaHEHMsI YUETHbIC JIOKYMEHTHI MOJUIeKAaT YHUUYTOKEHUIO B
YCTaHOBJIEHHOM IOPSKE.
3.5. Jlo oxoHuaHusi oyepeqHONW MpoBepKU (OHIA XPAHATCS aKThl O PE3yibTaTax MPOBEACHUS
IIPOBEPKU HAIMUUS JOKYMEHTOB OMOIMOTEUHOro (PoHA.

4. ObecnieyeHHe COXpAHHOCTH OHOJIMOTEYHOr0 (POHIA IKOJIBbHBIX Y4eOHUKOB
4.1. CoxpanHocth (oHIa oOecreuymBaeTCs CO3JaHHEM ONTHMAIBHBIX YCIOBHHA XpaHEHHsS |
UCIOJIb30BaHUS YIEOHUKOB, @ TAK)KE OXPAHOH MX OT MOPYM U XUIICHUH.
4.2. XpaHeHue y4eOHMKOB OCYIIECTBIISICTCS COTJIACHO ACUCTBYIONMIMM WHCTPYKIHSIM IO OXpaHe
TpYZAa U MOKapHOH 6€30aCHOCTH.
4.3. ®oHJ yueOHUKOB PacIoNaraeTcsi M yIUThIBAETCS OTJEIBHO OT OCHOBHOTO (POHIIA.
4.4. OTBETCTBEHHOCTb 3a OpPraHM3allMI0 COXPAaHHOCTH (OHJa Y4YEOHUKOB BO3Jaraercsd Ha
JTUPEKTOpA LIKOJIBI U 3aBEYIOIIET0 OMOINOTEKOM.
4.5. OTBETCTBEHHOCTh 32 COCTOSIHUE U COXPAHHOCTh BBIJAHHBIX Y4EOHUKOB B T€UEHUE Yy4eOHOIro
roja HecyT oOywarouiuecs,, mHoib3ytomuecss 3TUM ¢GoHaoM. OHU ke, IpU HEoOXOAMMOCTH,
OCYILIECTBIISIOT UX PEMOHT.
4.6. B cnyyae yrepu WiIM TOpYd y4eOHHKA POAUTENN (3aKOHHBIE IMPEICTABUTENN) BO3MEMIAIOT
HaHEeCEeHHBIN yI1epO B COOTBETCTBUH C ACHCTBYIOLIMM 3aKOHOIaTEILCTBOM.
4.7. B nienax KOHTPOJIS 3a COXPAHHOCTBIO YU€OHMKOB OOydarouumucs 2 pasa B roji (CEHTA0pb u
arpenb) OMOJINOTEKON MPOBOAATCS BHIOOPOUHBIE PEHABI MO MPOBEPKE COCTOSIHUSA Y4EOHUKOB.
CaeneHus 0 pe3yapTaTax peiiia 10BOAATCS 10 KJIACCHOIO PYKOBOJIUTENS, IPU HEOOXOIUMOCTH JI0
3aByua 1o YBP. 1o pe3ynbraram npoBepKH COCTaBIAETCS aKT.
4.8. Kputepun 1o npoBepKe COCTOSHUS YIeOHUKOB:

*  HaJIWYME 3aMCHU O MPUHAUIEKHOCTH yueOHHKA 00yJaroeMycs;

* HaJIMYME BCEX YUEOHMKOB Ha MOMEHT IIPOBEPKH (COTIIACHO PACTIMCAHHUIO YPOKOB);

*  HaJIM4Me O0JIOKEK Ha yUeOHUKaX;

* BHEIIHUH BUJ yueOHUKA (OTCYTCTBUE TPSA3H, HAAMKUCEH, TOMSTOCTEH, OPE30B, PBAHBIX

CTpaHMII, TOBPEXKIACHUH MEPerIETOB B yueOHUKaX);
e a1 1l — 4 K1accoB - HAJIMYKE 3aKIa10K.

5. IIpaBu/ia no/1b30BaHUS YUeOHUKAMM /I 00Y4AKOLIMXCS M POMTeIeH.

5.1. OOyuaromuecss UMEIOT MPaBO MOJIy4aTh Y4eOHUKH, MPETyCMOTPEHHbIE 00pa30BaTEIbHBIMU
MporpaMMaMU IIKOJIBI, BO BPEMEHHOE MOJIb30BaHue U3 PoHIa OMOIMOTeKH OecIiaTHO.

5.2. V4eOHUKHN BBIJAIOTCS OOYYaIOMIMMCS CPOKOM Ha OJIMH T'OJI, HE3aBHCHMO OT TOTO, Ha KaKOM
CpOK O0OydYeHHs OHHM paccuMTaHbl, 0e3 TpaBa IMepenayd M MpoJaxu. Bo3Bpar yuyeOHHKOB
rapaHTUPYETCs] POIUTENSIMU (3aKOHHBIMH MPEICTABUTEIISIMU).

5.3. YueOHMKHM MOTYT OBITh BBIJAHBI KaK HOBBIC, TaK M HCIIOJIb30BaHHbIE paHee. I[Ipobiaembl
HEXBAaTKM Y4YCOHHMKOB pEHIAlOTCS 4epe3 OOMEHHO-pe3epBHBIN (POHI MMIKOJ paiioHa (007acTHOTO
LIEHTPA).

5.4. OOGyuarommecs: JOJDKHBI MOAMKMCATh KKIbIM ydeOHUK, TOJYYCHHBI W3 (POHIA MIKOJBHOM
oubmmorexu (yueOHbI roa, haMuiusi, UMs, KIacc).

5.5. Y4eOHUK T0JDKEH UMETh JOTIOTHUTENBHYI0 ChEMHYIO O0JIOXKKY.



5.6. B yueOHHKaX HENb3s MHCATh, PUCOBATH, 3arM0ATh U BEIPHIBATH CTPAHUIIBI U T.JI.

5.7. OOyuarommecsi 00s3aHbI BO3BpAIllaTh INKOJBHBIE YYEOHWKH B ONPSITHOM BHUAE, IIO
HE00XO0IMMOCTH PEMOHTUPOBATH UX.

5.8. Y4eOHMKHU JOJIKHBI BO3BpAIIAThCs B OMOJIMOTEKY B YCTAaHOBJICHHBIC CPOKHU B KOHIIE Y4€OHOTO
roja, 10 JETHUX KaHUKYII.

5.9. Bemyckuauku (9,11 kiaccoB) 00s3aHbI pacCUMTaThCs ¢ OMOIMOTEKON MO MCTEUCHHU CPOKa
o0y4eHus (10 IOJIydeHHS aTTecTaTa).

5.10. OGyuarormuecs, BEIOBIBAOIINE B TCUEHUE YIEOHOTO ro/1a, 00sS3aHbI CIaTh YYCOHUKU Mepe/]
MOJIyY€HUEM JTOKYMEHTOB.

5.11. B ciiy4ae mop4u Wid yTepu YIeOHUKOB 00ydaronuecs: 00s3aHbl BOSMECTHTh WX HOBBIMH WJTH
PaBHOLICHHBIMHU 10 COTJIACOBAHUIO C 3aBEAYIOIIUM OUOIHOTEKOI.

5.12. OTBETCTBEHHOCTh 3a COXPAaHHOCTb IIOJIYUYEHHBIX MIKOJBHBIX YYEOHHKOB HECYT Kak
oOyuaroluecs, Tak U UX pOJUTENH (3aKOHHBIE MTPEICTABUTEIHN).

6. TpeOoBaHHA K HCIOJIB30BAHMIO U 00eCTIEYEHUI0 COXPAHHOCTH Y4eOHUKOB

6.1. OOyuatomuecs: 00s13aHbI OEPEKHO OTHOCUTHCS K yueOHMKaM, HE JIOMYCKAaTh MX 3arpsA3HEHUS
Y TIOPYH, MPUBOASAIINX K TIOTepe HHPOpMAIHH, YXYAMIAIONINX YI000IUTaeMOCTh, YCIIOBHS YTCHUS
(moTepst AJIEMEHTOB H300pa)KeHHs, MATHA, LApallMHbI, OTCYTCTBUE OJHOW WM Oojiee CTpaHMUII,
CKJICIBAaHUE CTPAHUIl M TIOBPEXKJICHUE TEKCTA WIIM WIUTFOCTPAIMN MPU PacKPBITHH, jaedopmariws,
MOTPENaHHOCTh OJIOKA WK MEPETIeTa).

6.2. Ilpm wucmonp30BaHMM YyYeOHHMKA IEPBOTO TOAA, OH JOJDKEH OBITh CHaH B IIKOJBHYIO
OMOIMOTEKY B OTJIMYHOM COCTOSHUU: YHCTHIM, IEJNBIM, 0€3 MOBPEXACHUA U TMOTEPTOCTEH
KOpEIIIKa, YIIIOB MepervieTa, 0e3 OTphIBa MeperieTa OT OJI0Ka.

6.3. Ilpu ucnonp3oBaHUM y4yeOHHKA BTOPOTO-TPETHETO T'Oa, OH JOHKEH ObITh ClIaH B MIKOJIbHYIO
OMOIMOTEKY B XOpOIIEM COCTOSHUHM: YHCTBIM, IIEJIBIM, JOIMYCKAIOTCS HE3HAYUTCIIbHBIC
MOBPEKACHUSI: MOTYT ObITh HEMHOT'O TIOTPEMAaHbl YTOJIKU MEPEeryieTa, KOPEokK (HO He TOPBaH).
6.4. Ilpm ucnonp30BaHUM y4EOHHWKA YETHIPEX-TISATH JIET, OH JIOJDKEH OBITh CAAaH B IIKOJLHYIO
OuOIMOTEKY B YJOBIETBOPUTEIHLHOM COCTOSIHUU, MMPUTOAHBIM AJIs JAbHEHIIIETO UCIIOIb30BAHMUS:
YHUCTBIM, JIOMYCKAeTCsl HAJAPBIB Kopemika (He Oojiee 1 CM. OT Kpas) M meperuiera B MECTE €ro
COETUHEHUS C OJIOKOM.

6.5. Tlpm ucnonp3oBaHUM yu4eOHWKA IIECTH JIET U Oojiee, OH JIOJDKEH OBITh CAaH B IIKOJLHYIO
OuOIMOTEKY B YJOBIETBOPUTEIHLHOM COCTOSIHUU, MMPUTOAHBIM AJIs JAbHEHIIIETO UCIIOIb30BAHMUS:
YUCTBIM, JOMyCKAeTCsl HAJphIB Kopemika (He Oojiee 2-3 ¢M OT Kpasi) W MeperJieTa B MeCTe €ro
COEUHEHUS C OJIOKOM.

6.6. Bce moBpexIeHUs TOKHBI OBITH aKKYPATHO CKJICCHBI IIPO3pavHOi Oymaro, JTm0o MMpoOKuM
MPO3paYHBIM CKOTUEM.

7. OTBeTCTBEHHOCTh YYACTHHKOB 00Pa30BaTe/IbHOM JAesITeIbHOCTH

7.1, JlupexTop IIKOJbI HECET OTBETCTBEHHOCTb 332 OPraHU3aIlMI0 pabOTHl MO CBOEBPEMEHHOMY
MOTOJHEHUIO OHOIMOTEYHOro (OoHJa NIKOJBHBIX YU4EOHHKOB, oOecreueHue O0O0ydaroIuxcs
yuyeOHUKaMH, Y4YeOHBIMH TOCOOMSMH, Y4eOHO-METOJUYECKUMH MaTepHajaMH, CpeACTBaMHU
00y4eHHsT ¥ BOCITUTAHUSI.

7.2. 3amecTuTenb JTUPEKTOpa INKOJBI MO Y4eOHO-BOCIUTATEIbHOM paboTe ompenenser
MOTPeOHOCTh IIKOJBI B YY€OHHKAX, COOTBETCTBYIONIMX MpPOTpaMMaM OOYYECHHS, OCYIIECTBISIOT
KOHTPOJIb 32 HCIOJb30BAHWEM I€JarOTMYeCKUMU pabOTHUKaMH B XoJe 00pazoBaTeIbHON
NeSITeIbHOCTH YYEOHUKOB, YYEOHBIX MMOCOOMH M  Yy4eOHO-METOAMYECKHMX MaTepuajoB B
COOTBETCTBUM CO CIIMCKOM, ONPEAEICHHBIM LIKOJION, COBMECTHO C YUUTENISIMH M 3aBEIyHOIUM
OUOIMOTEKON OCYIIECTBISET KOHTPOJIb 32 BBINOJHEHHEM OOY4YaloMMXCsl eUHBIX TpeOOBaHUH 1O
HCIOJIb30BAHUIO M COXPAHHOCTU Y4€OHHUKOB.

7.3. KiaccHple pyKOBOAMTENIM HECYT OTBETCTBEHHOCTh 32 BOCIHTAaHHE Yy OOYyYarOIIUXCS
OCpEe)KHOTO OTHOIICHHUS K Yy4eOHON KHUTE, 3a COCTOSHHE YYEeOHWKOB M YYE€OHBIX MOCOOWH
o0yJaroImuxcs CBOEro Kjacca B TEUYEHHE Y4eOHOTO Trojia, CBOEBPEMEHHYIO BbIIauy (caady)



Y4COHHKOB, YYCHBIX M Y4eOHO-METOJMYECKHX TMOCOOMi B OMOIMOTEKY B COOTBETCTBUH C
rpaduKoOM, yTBEPKICHHBIM TUPEKTOPOM IITKOJIBI.

7.4. bubmuorexkapp HECEeT OTBETCTBEHHOCTh 3a  JOCTOBEPHOCTh  HHpoOpMamuu 00
00€CTIeYeHHOCTH y4eOHUKaMH, Y4eOHBIMH MOCOOMSMHU U y4eOHO-METOJUYECKUMHU MaTepuataMu
00yJaroIuXcs KOJbI, 32 OPTraHU3alNI0 padOThl OMOIMOTEKH IO BbIJIa4e M BO3BPATy yUeOHUKOB,
y4eOHBIX MOCOOMH M y4eOHO-METOJWYECKUX MATEpPHAIOB OOYYaIONIMMHUCS, 32 COXPAaHHOCTh
oubmmoTeyHoro GpoHa yaeOHOM JIUTepaTyphI.

7.5. Pomurenu (3aKOHHBIE TIPEJICTABUTENIM) OOYYAIONIUXCS HECYT OTBETCTBEHHOCTH 3a
COXPaHHOCTb MOJIYYCHHBIX YUCOHUKOB, YICOHBIX MOCOOHIA U y4€OHO-METOAMYECKIX MAaTEPHAIOB U
BO3MEIIAIOT MX yTPaTy WIH MOpUYy OMOIUOTEKE MIKOJIHI.

7.6. OOyuaromuecss HECYT OTBETCTBEHHOCTh 33 COXPAaHHOCTh YYCOHHMKOB, YUCOHBIX MOCOOMHN M
y4eOHO-METOJMUECKUX MAaTepUAIIOB, MOTYYCHHBIX U3 (POH/A IIKOIHHONH OMOTHOTEKH.

8. 3axiouHTeJbHbIE MOJI0KEHUSI

8.1. Hacrosmee Ilonoxenne o MKOIBHOM OMOIHOTEYHOM (DOHIE, OPSAKE €ro (GOPMHPOBAHUS,

y4deTa, UCIOJIb30BAHUS U 00ECII€UeHUsI COXPAHHOCTHU SIBIISICTCS JIOKAIbHBIM HOPMATUBHBIM aKTOM,

npuHuMaercsa Ha [lenarornuyeckoM COBETE IIKOJIBI U YTBEPKAAeTCs (JIMOO BBOIUTCS B JICHCTBHE)

MIPUKA30M JUPEKTOpPa OPraHU3aIMH, OCYIIECTBISIONIEH 00pa30BaTeIbHYIO IS TEIbHOCTD.

8.2. Bce u3MeHeHUs W JIONOJHEHHS, BHOCHMBbIC B Hactosmiee [lomoxkeHue, ohopMisioTcs B

MUCBMEHHOW ¢GopMe B COOTBETCTBHM JCWUCTBYIOIIMM 3aKOHOJATeNbcTBOM Poccuiickoit

denepanu.

8.3. Ilomoxenue o OubOIMOTEUYHOM (HOHAEC OOpa30BATCIBPHOM OpraHU3AlMKM MPUHUMACTCS Ha

HEOIpeeIeHHbId CpoK. M3MeHeHus u nononHeHus K [lonoKeHur0 NMpUHUMAKOTCA B MOPSJIKE,

npeaycMoTpeHHoM m.12.1. nacrosero Ilonoxenus.

[Tocne npunstus Ilonoxenus (WIM U3MEHEHMH W JOMOJHEHUN OTAENbHBIX IYHKTOB U

pa3zenoB) B HOBOM  peJakUMK  TOpedblaylias  pelakius  aBTOMAaTHYEeCKH  yTpadhBaeT.
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